TOWN OF BEEKMAN TOWN BOARD
Minutes for Tuesday May 9th, 2023

The Town of Beekman Board met for their regularly
scheduled meeting on Tuesday May 9th, 2023. The meeting
was called to order by Supervisor Covucci at 7:03PM. The
following members were present: Supervisor Mary Covucci,
Councilman Stiegler was not present, Councilman
Battaglini, Councilman Lemak and Councilwoman Sharon
Wohrman.

Also present were the Town Clerk — Laureen Abbatantuono
Supervisor Covucci led the Pledge of Allegiance. Supervisor
Covucci pointed out the emergency exits and called for a

moment of silence for all those who have served our Country.

Supervisor Covucci made a motion to open the Public

Hearing at 7:04PM for the LOCAL LAW AMENDING

CHAPTER 126.1 “SHORT-TERM RENTALS” AND
CHAPTER 155 “ZONING” OF THE CODE OF THE TOWN
OF BEEKMAN. SECONDED by COUNCILWOMAN
WOHRMAN, ALL IF FAVOR, AYE. SUPERVISOR
COVUCCI, we are waiting for the Dutchess County
Planning Board to review the Amendment so we will
adjourn and the Public Hearing will remain open until:
'~ the next meeting on May 23rd. There were no written‘
comments or public comments regarding the Public
Hearing. Supervisor Covucci made a motion to close the
public hearing at 7:07PM, SECONDED BY COUNCILMAN'
LEMAK.

Resolutions were read by the Town Board members



There were no written comments:

Public Comments on Agenda Items: Leonard Jerram

112 Beyer Drive, had questions on Resolution 8 he
questioned the capital fund, Resolution 9 questioned who
handles Sexual Harassment complaints, Resolution 10 is
the Town of Beekman responsible, Resolution 12 asked if
the Town of Dover would have a public hearing, Resolution
14 questioned money for the Beekman Rec Ballfield. Bill
Crain 254 Gardner Hollow Road, Resolution 5 questioned
the taxes on the solar project. :

Public Comments: Bill Crain 254 Gardner Hollow Road,
thanked the Town Board for their help with trying to save
the trees that were being removed at the top of Gardner
Hollow Road. He also mentioned the CAC and the Mill
House, suggested to think about perhaps getting volunteers
to help rebuild and renovate. Leonard Jerram 1 12 Beyer
Drive, asked about meeting the Town Historian,
questioned why the American Flag was not up at Town
Hall, Supervisor Covucci mentioned that new flags needed
to be purchased, Leonard wished everyone a Happy
Mother’s Day! Doug DeMasi 1214 Beekman Road, again
questioned the overtime check that Greg Brown received
back in 2018. |

Other Town Board Business: COUNCILMAN
BATTAGLINI, the Beekman Fire Dept is in need of

volunteers, please reach out or stop down to see us, TOWN
CLERK LAUREEN ABBATANTUONO, the last day to pay



this year’s property taxes is May 31st, gave a reminder for
‘the Memorial Day Parade and Ceremony on Monday May
29th COUNCILWOMAN WOHRMAN, phase 4 of the NYSEG |
- smart meters will take place in the Fall of 2023,
SUPERVISOR COVUCCI, please refer to the USEFUL
INFORMATION page on the Town of Beekman website for
updates on happenings and events. Join us for a free in-
person 10 warning signs of Alzheimer’s event Thursday
June 1st at noon at 31 Recreation Center Road, Hopewell
Junction. To register, call Dani Plastini at
recdirector@townofbeekmanny.us or call 845- 227 S5783.
COUNCILMAN FRANK LEMAK, AHS is inviting everyone
for a Memorial Day Ceremony on Wednesday May 31st at

~ 6:00PM in the William J. Sweeney Hall.

Supervisor Covucci Next Town Board Meeting: Tuesday,
May 23 @ 7:00PM in the Town Hall Meeting Room.

. Supervisor Covucci made a motion at 7:53PM to
adjourn the meetmg, seconded by Councilman
‘Battaglini.

Respectfully Submitted by Town Clerk
Laureen Abba/tantuono




BEEKMAN TOWN BOARD
TOWN BOARD MEETING AGENDA

MAY 9, 2023
7:00 PM
° Meeting called to ord_er
o Pledge of Allegiance
) Administrative Announcement--Fire Exits

PUBLIC HEARING
e  Local Law No.4 2023 “Amended Short Term Rental”

TOWN BOARD MEETING
e Supervisor Comments
e Public comment on Agenda ltems and Resolutions

RESOLUTIONS

Approval of April 17, 2023 Minutes

Approval of April 20, 2023 Minutes

Approval of April 25, 2023 Minutes

Approve Town of Beekman Budget Revision 2023-#4
Letter of Intent for Pilot Agreement

Adopt Amended Procurement Policy for Clarity

Revise Funding for the Gardner Hollow Bridge Project
Establish Alaina Drainage District Capital Project

. Update Sexual Harassment Policy

10 Approve PVE Proposal for Emerging Contaminants Sampling
11. Update Workplace Violence Policy

12.Create Capital Reserve Funds for Dover Ridge

13. Approve Amended Employee Practices Compliance Manual
14, Approve Pay App #3 Rec 1 Ballfield Project

15. Approval of Payment of Claims

WO NON AWM R

e (Other Town Board Business
e General Board Comments
e Next Regular Town Board Meeting: Tuesday, May 23, 2023 at 7:00 PM

*AGENDA SUBJECT TO CHANGE



RESOLUTION NO.05:09:23-1
RE: APPROVAL OF PAST TOWN BOARD MINUTES

WHEREAS, Town Clerk Laureen Abbatantuono has provided copies of the minutes of the
April 17, 2023 Town Board Meeting to all members of the Beekman Town Board; and
WHEREAS, Town Board members have had the opportunity to review said minutes;
NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby accepts the minutes
of the April 17, 2023 Town Board Meeting.

Introduced: SUPERVISOR COVUCCI

Seconded: COUNCILMAN BATTAGLINI

ROLL CALL VOTE: |
Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE
Councilwoman Wohrman AYE
Supervisor Covucci AYE

Dated: May 9, 2023 -



RESOLUTION NO.05:09:23-2 ;
'RE: APPROVAL OF PAST TOWN BOARD MINUTES ;

"WHEREAS, Town Clerk Laureen Abbatantuono has provided copies of the minutes of the
April 20, 2023 Special Town Board Meeting to all members of the Beekman Town Board;
and '

WHEREAS, Town Board members have had the opportunity to review said minutes;
NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby accepts the minufes
of the April 20, 2023 Special Town Board Meeting.
Introduced: COUNCILMAN BATTAG_nLINI

Seconded: COUNCILMAN LEMAK

ROLL CALL VOTE: | | 1

Councilman Stiegler ABSENT - |
Councilman Battaglini ABSTAIN
Councilman Lemak AYE

Councilwoman Wohrman AYE
Supervisor Covucci AYE




RESOLUTION NO.05:09:23-3
RE: APPROVAL OF PAST TOWN BOARD MINUTES

WHEREAS, Deputy Town Clerk Amy Goetz has provided copies of the minutes of the
April 25, 2023 Special Town Board Meeting to all members of the Beekman Town Board;
and

WHEREAS;, Town Board members have had the opportunity to review said minutes;
NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby accepts the minutes
of the April 25, 2023 Special Town Board Meeting.

Introduced: COUNCILMAN LEMAK

Seconded: COUNCILMAN BATTAGLINI

ROLL CALL VOTE:

Councilman Stiegler =~ ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE
Councilwoman Wohrman AYE
Supervisor Covucci AYE



RESOLUTION NO. 05:09:23-4
RE: APPROVE TOWN OF BEEKMAN BUDGET REVISIONS #2023-4

WHEREAS, the Town of Beekman’s Accounting Office recommends certain budget
revisions based on department requests and/or the Accounting Office review and
analysis of expenditures or revenues

NOW, THEREFORE, BE IT RESOLVED that the following itemized revisions are approved
by the Town of Beekman Town Board identified as Budget Revision Number #2023-4

Budget I{l_evisions for April 2023 # 2023-4

Revision # Account # Account Title Increase Decrease

General Fund

2023-04-01 A-1910-0410 Insurance Expense 2,500
A-1990-0400 Contingent Account : 2,500
. -Transfer for Claim Deductible

2023-04-02 A-5010-0403 Hwy Supt. Dues 500 '
' A-5010-0200 Hwy Office Equipment 500°
-Transfer for Dues Expense

2023-04-03 A-7110-0497  Parks Maintenance Expense 1,500
A-1990-0400 Contingent Account . 1,500
-Transfer for Maintenance Expense

2023-04-04 A-7551-0453  Easter Egg Hunt 607
A-7551-0400 Special Events Expense 607
-Transfer for Egg Hunt Expense

Highway Fund
2023-04-05 DA-5112-0200 CHIPS Paving 40,100
DA-0000-3501 CHIPS State Aid 40,100
-Reduce Paving Budget per New 284A
2023-04-06  DA-9901-0900 Transfer to Funds - 2,000

DA-9950-0900 Transfer to Capital Fund 2,000
-Adjust Previous Transfer



District Funds

\

20230407 * $5-0000-9910 Approp. Fund Balance - 8,000
$S-0000-2120 Sewer Rents. ‘
§S-0000-2128 Late Fees
-Adjust Sewer Fund Budget Sources
2023-04-08 = SW-0000-9910 Fund Balance ' 1,000
SW-0000-2140 Water Rents
SW-0000-2148 Late Fees
Adjust Water Fund Budget Sources
Introduced: COUNCILWOMAN WOHRMAN
Seconded: COUNCILMAN LEMAK
ROLL CALL VOTE:
Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilmanlemak . AYE

Councilwoman Wohrman AYE -
Supervisor Covucci AYE

7,900
- 100

800

. 200



|
RESOLUTION NO 05:09:23-5 !
RE: RESOLUTION AUTHORIZING LETTER OF INTENT FOR PAYMENT IN LIEU OF

- TAXES (“PILOT”) AGREEMENT

WHEREAS, New Leaf Energy, through its South Green Haven Solar 1, LLC affiliate, has l
submitted a Notice of Intent dated April 5, 2023 to the Town of Beekman notifying the |
Town of its plans to build and operate a Solar Energy System as defined in New York '
Real Property Tax Law (“RPTL”) § 487 (1)(b) (the “Project”) with an expected nameplate '
capacity of approximately 3.2 Megawatts AC on a parcel of land located in the Town of
Beekman, County of Dutchess at 97 S. Green Haven Road, identified as Tax Map # 6757-
. 00-082660-0000; and

WHEREAS, the Town of Beekman has not opted out of RPTL §487; and !

WHEREAS, pursuant to RPTL §487 (9)(a), if the taxing jurisdiction has not acted to
remove the exemption under this section, and the owner or developer of such a system |
provides written notification to a taxing jurisdiction of its intent to construct such a
system, then in order to require the owner or developer of such system to enter into a

- contract for payments in lieu of taxes, such taxing jurisdiction must notify such owner or:

- developer in writing of its intent to require a contract for payments in lieu of taxes
within sixty days of receiving the written notification. Written notification to a taxing
jurisdiction for this purpose shall include a hard copy letter sent to the highest-ranking
official of the taxing jurisdiction. Such letter shall explicitly reference subdivision nine of |
section four hundred eighty-seven of the real property tax law, and clearly state that,
‘unless the taxing jurisdiction responds within sixty days in wrltlng with its intent to
require a contract for payments in lieu of taxes, such project shall not be obllgated to
make such payments.

- NOW, THEREFORE, BE IT RESOLVED, that the Town Board of the Town of Beekman !
hereby authorizes the Supervisor to send a letter of intent along with a certified copy of
this Resolution to New Leaf Energy pursuant to RPTL §487 (9)(a) above; and l

{

BE IT FURTHER RESOLVED, that this resolution shall take effect immediately.

Introduced: COUNCILMAN BATTAGLINI

Seconded: COUNCILWOMAN WOHRMAN




ROLL CALL VOTE: .
Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE
Councilwoman Wohrman AYE
Supervisor Covucci AYE



RESOLUTION NO.05:09:23-6
RE: ADOPT THE REVISED CLARIFIED PROCUREMENT POLICY

WHEREAS, the Town of Beekman adopted a Procurement Policy described under NYS
GML Section 104-b in 2008 with the last revision in April of 2023; and

WHEREAS, it is the Town’s objective to obtain materials, supplies, equipment and
services that are of suitable quality in the accurate quantity from the right source at the
most competitive price in compliance with the Town’s Procurement Policy; and

WHEREAS, current economié and budgetary concerns make it necessary to establish
better controls of expenditures before they occur,

WHEREAS, the Town Board wishes to clarify a section as written in the policy duetoa
typographical error,

1
|

" NOW, THEREFORE, BE IT RESOLVED, that the Town Board of the Town of Beekman does ‘

hereby adopt the revised Procurement Policy, dated May 09, 2023, to be effective
immediately; and

i

|
|
- 1 !
BE IT FURTHER RESOLVED, that a copy of the revised Procurement Policy will be placed 1
on the desk of each department head. . ' l
|
i
|

Introduced: SUPERVISOR COVUCCI
Seconded: COUNCILMAN LEMAK

ROLL CALL VOTE: : )

Councilman Stiegler ABSENT
Councilman Battaglini ~ AYE
Councilman Lemak AYE

.Councilwoman Wohrman AYE
Supervisor Covucci AYE



RESOLUTION NO. 05:09:23 -7 '
RE: REVISING THE FUNDING FOR GARDNER HOLLOW ROAD BRIDGE CAPITAL .
PROJECT AUTHORIZATION

WHEREAS, the Town Board of the Town Of Beekman previously approved funding for

the Gardner Hollow Road Bridge Capital Project totaling $952,443 in Resolution No.
05:10:22-4, and '

WHEREAS, the Town has reviewed the status of Funding Sources for the Capital Project !
authorization,

NOW, THEREFORE, BE IT RESOLVED that the Town Board of the Town Of Beekman

hereby approves the revised total capital project authorlzed $954,493 funding sources
to be as follows:

County Grant ’ $100,000,
Transfer in from the General Fund $2,443,

~ Transfer In from Highway Fund ~ $52,050,
ARPA Funds $500,000,

Bonds : $300,000.
Introduced: COUNCILMAN LEMAK
Seconded:  COUNCILMAN BATTAGLINI

ROLL CALL VOTE:

Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE

. Councilwoman Wohrman AYE
Supervisor Covucci AYE




RESOLUTION NO.05:09:23-8
RE: ESTABLISH ALAINA DRAINAGE DISTRICT CAPITAL PROJECT

WHEREAS, the Town Board of the Town of Beekman was presented with a Petition to
establish a Drainage District in Alaina Estates and o ‘ ;

WHEREAS, the Town held a Public Hearing on April 25, 2023 to establish such District
pursuant to Article 12 of Town Law, and officially approved establishment by Resolution
4:25:23-2 and '

WHEREAS the Map Plan & Report supporting and describing the plan to establish the
Drainage District with estimated Capital Costs of Construction to be $107,200 and

WHEREAS, the Town estimates related Enginéering and Legal Costs are approximating |
$12,800, |

NOW, THEREFORE, BE IT RESOLVED, that the Town Board-authorized Creation of the
Drainage District Capital Project Fund is $130,000 with all costs to be the responsibility
of JSM Properties, Inc.

Introduced: COUNCILWOMAN WOHRMAN

Seconded: COUNCILMAN LEMAK

ROLL CALL VOTE:

Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE

Councilwoman Wohrman AYE
Supervisor Covucci - AYE




RESOLUTION NO. 05:09:23-9 |

RESOLUTION OF THE TOWN BOARD OF THE TOWN OF BEEKMAN APPROVING |
AND RATIFYING THE AMENDED BEEKMAN POLICY STATEMENT AND PROCEDUREf
AGAINST SEXUAL HARASSMENT AND OTHER FORMS OF HARASSMENT

WHEREAS, the Town Of Beekman's Beekman Policy'Statement and Procedure Against

Sexual Harassment and other Forms of Harassment (the “Policy Agamst Harassment”) .
was adopted on October 24, 2018; and

- WHEREAS,; since the adoption of the Policy Against F-Iarassment the New York State
Department of Labor, in conjunction with the New York State Division of Human Rights,
has issued a Sexual Harassment Model Policy (the “Model Policy”) and accompanying

Minimum Standards for Sexual Harassment Prevention Pohc:es (the “Minimum
Standards”); and

WHEREAS, the Town Board is desirous to amend the Policy Against Harassment to more
closely conform to the Model Policy and, thereby, ensure that the Policy Against
Harassment meets or exceeds the Minimum Standards; and

WHEREAS, the Town Board is desirous in further amending the Policy Against o
‘Harassment in response to the lodging of facially invalid claims for the possible purposes
of harassing co-workers and impeding the prosecution of Town business by diverting
finite municipal resources towards investigating and responding to such claims and
away from rendering services to Town residents; and

WHEREAS, the Town Board has reviewed and considered the proposed amended Pohcy
Against Harassment in consultation with legal counsel and wushes to adopt such
amended Policy Against Harassment;

NOW, THEREFORiE, IT IS HEREBY: RESOL\IED, that the Town Board of the Town of '

Beekman hereby ratifies and approves the amended Policy Against Harassment,
effective this date.

- Introduced: COUNCILMAN BATTAGLINI

Seconded:  COUNCILWOMAN WOHRMAN



ROLL CALL VOTE:

Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE

Councilwoman Wohrman AYE
Supervisor Covucci AYE



RESOLUTION NO. 05:09:23 -10
RE: RESOLUTION APPROVING THE RETENTION OF PVE ENGINEERING TO
PREPARE A REPORT ON ONGOING CONTAMINANTS SAMPLING

WHEREAS, NYSDEC is requiring collection of groundwater samples for analysis for
“Emerging Contaminants” at the Town’s Highway Garage located at 4 Main Street,
Poughquag, NY, and

WHEREAS, Partridge Venture Engineering, PC d/b/a PVE Engineering, who presently are
responsible for the ongoing site management and monitoring at the Town’s Highway
Garage, has presented a proposal to the Town for this service in an amount not to
exceed $7,929.50;

NOW, THEREFORE, BE IT RESOLVED, that the Town Board of the Town of Beekman does
hereby approve of the proposal from PVE Engineering; |

“AND BE IT FURTHER RESOLVED that the Supervisor is authorized to sign the proposal in
form and substance as attached hereto.

~ Introduced: SUPERVISOR COVUCCI N

Seconded: COUNCILWOMAN WOHRMAN

ROLL CALL VOTE:

Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE

Councilwoman Wohrman AYE
Supervisor Covucci AYE



RESOLUTION NO. 05:09:23-11 |
RESOLUTION OF THE TOWN BOARD OF THE TOWN OF BEEKMAN APPROVING
AND RATIFYING THE FURTHER AMENDED WORKPLACE VIOLENCE
PREVENTION POLICY

|
|
1
|
{
|
WHEREAS, the Town Of Beekman's Workpléce Violence Prevention Policy (the “Policy”) |
was adopted on December 1, 2008, with revisions on November 16, 2011; January 6, |
2016; June 21, 2017; April 28, 2020; and !
1
: i
WHEREAS, the Town Board is desirous in further amending the Policy in respanse to the
lodging of facially invalid claims for_the possible purposes of harassing co-workers and
impeding the prosecution of Town busin?ss by diverting finite municipal resources
towards investigating and responding to such claims and away from rendering serwces .
to Town residents; and . |
: ' |
WHEREAS the Town Board has reviewed and considered the proposed further

amended Policy in consultation with Iegal counsel and wishes to adopt such further
amended Policy;

NOW, THEREFORE, IT IS HEREBY: RESOLVED, that the Town Board of the Town of

.
|
|

Beekman hereby ratifies and approves the further amended Policy, effective this date. '

Introduced: COUNCILMAN LEMAK

Seconded: COUNCILMAN BATTAGLINI

ROLL CALL VOTE:

Councilman Stiegler ABSENT -

Councilman Battaglini AYE -

Councilman Lemak AYE : : |

Councilwoman Wohrman AYE
Supervisor Covucci AYE




RESOLUTION NO. 05:09:23-12 .

RE: RESOLUTION TO CREATE REPAIR RESERVE FUNDS FOR THE DOVER RIDGE
SEWER & WATER DISTRICTS |

WHEREAS tﬁe NYS General Municipal Law §6-9 permits Towns to Create Repair Reserve;

Funds to pay the cost of certain repairs to capital assets or equipment of a non- recurrmg
nature, and .

WHEREAS the Town of Beekman Town Board feels it appropriate to create Repair

Reserve Funds for the Dover Ridge Special Districts to pay the costs for special repairs to. -

sewer and water facilities and equipment; and

WHEREAS the Dover Ridge Sewer and Water Districts had adequate unreserved Fund
Balances of $80,039 and $115,981 respectively as of year-end December 31, 2022 to
create the Reserve Fund Balances,

NOW THEREFORE BE IT RESOLVED that the Town Board of the Town of Beekman
approves the Creation of Repair Reserve Funds in the Dover thge Special Districts as
follows:

Dover Ridge Sewer District $30,000
Dover Rldge Water District $60,000

BE IT FURTHER RESOLVED that the Town Supervisor is authorlzed to follow the |
prescribed procedures and provisions defined in the NYS GML for the use of the Reserve
Funds. _ . , ‘

Introduce:\d: COUNCILWOMAN WOHRMAN

Seconded: COUNCILMAN LEMAK

ROLL CALL VOTE: _ S
Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak .  AYE
Councilwoman Wohrman AYE
Supervisor Covucci AYE




1

|

| |
RESOLUTION NO. 05:09:23-13 l

RESOLUTION OF THE TOWN _BOARD OF THE TOWN OF BEEKMAN APPROVING
AND RATIFYING THE AMENDED EMPLOYEE PRACTICES COMPLIANCE MANUAL

WHEREAS, the Town Of Beekman's Employee Practices Compliance Manual (the '
“Manual”) was adopted on January 1, 2016 and amended on May 11, 2021; and q

WHEREAS, since the adoption of the Manual, the New York State Department of Labor, !
in conjunction with the New York State Division of Human Rights, has issued a Sexual |
Harassment Model Policy (the “Model Policy”) and accompanying Minimum Standards |
for Sexual Harassment Prevention Policies (the “Minimum Standards”); and !

WHEREAS, the Town Board is desirous to amend those portions of the Manual i
addressing the prevention of harassment and investigation of harassment complaints to |

more closely conform to the Model Policy and, thereby, ensure that the Manual meets '|
or exceeds the Minimum Standards; and . . i

WHEREAS, the Town Board is desirous in further amending the Manual in response to .
the lodging of facially invalid claims for the possible purposes of harassing co-workers
and impeding the prosecution of Town business by diverting finite municipal resources

towards investigating and responding to such claims and away from rendering services
to Town residents; and

WHEREASQ the Town Board has reviewed and considered the proposed amended
Manual in consultation with legal counsel and wishes to adopt such amended Manual;

NOW, THEREFORE, IT IS HEREBY: RESOLVED, that the Town Board of the Town of

|
o
l
Beekman hereby ratifies and approves the amended Manual, effective this date. '

| Introduced: COUNCILMAN BATTAGLINI

Seconded: COUNCILWOMAN.WOH.RMAN

ROLL CALL VOTE: .

Councilman Stiegler ABSENT | _
Councilman Battaglini AYE |
Councilman Lemak AYE

Councjlwoman Wohrman AYE
Supervisor Covucci - AYE




_ RESOLUTION NO. 05:09:23-14 ;
RE: APPROVE APPLICATION AND CERTIFICATION FOR PAYMENT (i 3) FOR THE
REC 1 BALLFIELD PROJECT

WHEREAS, the Town of Beekman is a party to a contract with Sport-Tech Construction
Corp. (the “Contractor”) for the “Beekman Recreation Baseball Field 1 Project”; and

I
4 |
WHEREAS, the Contractor has submitted an Application and Certification for Payment l
(# 3) dated April 14, 2023, requesting payment in the amount of $156,000.00 Less 5% ]
retainage ($7,800.00) less previous payments totaling $95 475.00 for a total of {
$52,725.00 (see attached), and |

|

\

WHEREAS, the contractor has requested full or partial payment of the items on the
" continuation sheet that is attached to the payment request application, covering the
period of November 11, 2022 through _April 14,2023, and

WHEREAS; The Town Engineer has revieWed the request and agrees with the quantity of
work completed per the continuation sheet, and !

THEREFORE recommends the Town Board authorize payment to Sport-Tech
Construction Corp.in the amount of $52 725.00 in order to satisfy Application and ‘
Certification #3 '

NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby authorizes the
Supervisor of the Town of Beekman to make payment to Sport-Tech Construction Corp. |
as requested in Application and Certification for Payment # 3 inthe amountNOTTO
EXCEED $52,725.00. ' N

Introduced: SUPEVISOR COVUCCI

Seconded: COUNCILMAN LEMAK

ROLL CALL VOTE: : !
ROLL CALL VOTE: ‘ , :
Councilman Stiegler ABSENT : , !
Councilman Battaglini AYE '

" Councilman Lemak AYE

Councilwoman Wohrman AYE
Supervisor Covucci AYE . (-




RESOLUTION NO. 05:09:23-15
RE: PAYMENT OF CLAIMS

WHEREAS, the Bookkeeper has audlted and approved clalms pursuant to Sect. 119 of
Town Law as set forth in the attached abstracts; be it

RESOLVED, that the payment, therefore, is hereby authorized as follows:

Claims to be paid from the A-General Fund S 63,078.82
Claims to be paid from the DA-Highway Fund $ 7,893.81
Claims to be paid from the SS — Dover Ridge Sewer S 4,505.75
Claims to be paid from the SW — Dover Ridge Water S 1,344.29
S
S

Claims to be paid from the T-Trust-Fund 5,225.77

Claims to be paid from the H-Capital Fund _1,605.61
S 83,654.05

4/27/2023 Payroll #9 :
General Fund S 33,108.74
Highway Fund S 21,512.75
S 54,621.49

Introduced: COUNCILMAN LEMAK.
Seconded: COUNCILMAN BATTAGLINI

ROLL CALL VOTE:

Councilman Stiegler ABSENT
Councilman Battaglini AYE
Councilman Lemak AYE

Councilwoman Wohrman AYE
Supervisor Covucci AYE




new leaf
S ENEIQYe

April 5, 2023

Mary Covucci, Supervisor
Town of Beekman

4 Main Street
Poughquag, NY 12570

Dear Ms. Covucci:

Re:  Notice Regarding Solar Energy Project Pursuant to Real Property Tax Law
Sec. 487 - 97 S Green Haven Rd, Beekman 12582

We write to inform you that New Leaf Energy, through its South Green Haven Solar 1, LLG
affiliate, plans to construct a solar project within your Town (“the Solar Project”), located at 97 S
Green Haven Rd, Beekman 12582 (Tax Map #: 6757-00-082660-0000).

We are providing this letter to you as our Notice of Intent to Construct this Solar Project,
which commences the sixty-day notice period under Real Property Tax Law § 487(9)a). The Tow
has sixty days to respond in writing with its intent to require a contract for payments in lieu of!
taxes, otherwise such project shall not be obligated to make such payments. '

The development process has commenced at the above site and we believe it is an
excellent location at which to build clean, distributed, renewable energy generation and provide
local jobs to and support local businesses within your community.

N\
\

Leaf Energy, on behalf of South Green Haven Solar 1, LLC, has entered into an interconnection
agreement and made its deposit with the utility. This signifies the beginning of construction as
defined under Real Property Tax Law § 487(8)(b). '

i
'
!
!
N
!

22 Century Hill Drive, Suite 303
Latham, NY 12110
www.newleafenergy.com

In addition, we are notifying you pursuant to Real Property Tax Law § 487(8)(b) that New |

-




Thank you for your attention to this letter. If you have any questions about the project,
please reach out via my contact information listed below.

Regards,

%K% |
Terrence Nolan

Senior Project Developer

tnolan@newleafenergy.com
908.892.0841




PAYMENT IN LIEU OF TAXES AGREEMENT
FOR SOLAR ENERGY SYSTEMS
A between
Town of Beekman
“and

South Green Haven Solar 1, LLC

Dated as of S 202’13

i

RELATING TO THE PREMISES LOCATED AT 97 S GREEN
- HAVEN ROAD (TAX MAP 6757-00-082660-0000) IN THE TOWN
‘ OF BEEKMAN, DUTCHESS COUNTY, NEW YORK.

23721030v1




PAYMENT IN LIEU OF TAXES AGREEMENT :
FOR SOLAR ENERGY SYSTEMS PURSUANT TO REAL PROPERTY TAX LAW § 487 .

THIS AGREEMENT FOR PAYMENT IN LIEU OF, TAXES FOR REAL
PROPERTY, effective as of the date on the cover page, above, by and between South Green
Haven Solar 1, LLC (the “Owner”), a Delaware Limited Liability Company, with a principal
place of business located at 22 Century Hill Drive, Suite 303, Latham, New York 121 10; and

the Town of Beekman, New York, (the “Town”), a municipal corporation duly established in
Dutchess County with a principal place of business located 4 Main Street, Poughquag, NY
12570; . . .

the Town is herein referred to as the “Taxing Jurisdiction.” Owner and the Taxing Jm’iédiction
are collectively referred to in this Agreement as the “Parties” and are individually referred to as a
“Party.” .

RECITALS

WHEREAS, Owner has submitted a Notice of Intent to the Taxing Jurisdiction that it
plans to build and operate a “Solar Energy System” as defined in New York Real Property Tax ;
Law (“RPTL”) Section 487 (1)(b) (herein the “Project”) with an expected nameplate capacity- |
(“Capacity’’) of approximately 3.2 Megawatts AC on a parcel of land located within the Town at;
97 S Green Haven Rd, Beekman 12582, and identified as Tax Map# 6757-00-082660-0000, as
described in Exhibit A (herein the “Property™); and;

WHEREAS, the Taxiﬂg Jurisdiction has not opted out of RPTL Section 487; and

WHEREAS, pursuant to RPTL Section 487 (9)(a), the Taxing Jurisdiction has indicated
its intent to require a Payment in Lieu of Taxes (“PILOT”) Agreement with the Owner, under
which the Owner (or any successor owner of the Project) will be required to make annual
payments to-the Taxing Jurisdiction for each year during the term of this Agreement; and.

WHEREAS, the Owner has submitted or will submit to the asseséor of the Town a RP-
~487 Application for Tax Exemption of Solar or Wind Energy Systems or Farm Waste Energy
Systems, demonstrating its eligibility for a real property tax exemption pursuant to RPTL Section

WHEREAS, the Parties intend that, during the term of this Agreement, the Project will be
placed on exempt portion of the assessment roll and the Owner will not be assessed for any
- statutory real property taxes for which it might otherwise be subjected under New York law with
respect to the Project. : )

NOW THEREFORE, for and in consideration of tﬁe mutual covenants hereinafter
contained, the receipt and sufficiency of which are hereby acknowledged, the Parties hereby




agree as follows:

1. Representations of the Parties.

(a) The Owner hereby represents, warrants, and covenants that, as of the date of thrs
Agreement _

1. The Owner is duly organized, and a validly existing limited habllrty company duly
authorized to do business in the State of New York, has requisite authority to conduct its
business as presently conducted or proposed to be conducted under this Agreement, and has full
legal right, power, and authority to execute, deliver, and perform all applicable terms and
provisions of this Agreement.

2. All necessary action has been taken to authorize the Owner’ s execution, delivery, and
performance of this Agreement and this Agreement constitutes the Owner’s legal valid,and '
binding obligation enforceable against it in accordance w1th its terms. '

3. None of the execution or delivery of this Agreement, the performance of the obligations
in connection with the transactions contemplated hereby, or the fulfillment of the terms and
conditions hereof will (i) conflict with or violate any provision of the Owner’s Certificate of
Incorporation, Certificate of Formation, bylaws or other organizational documents or of any
restriction or any agreement or instrument to which the Owner is a party and by which it is b
bound; (ii) conflict with, violate, or result in a breach of any applicable law, rule, regulation, or :
order of any court or other taxing jurisdiction or authority of government or ordinance of the
State or any political subdivision thereof; or (iii) conflict with, violate, or result in a breach of or -
constitute a default under or result in the imposition or creation of any mortgage, pledge, lien,
security interest, or other encumbrance under this Agreement or under any term or condition of
any mortgage, indenture, or any other agreement or instrument to which it is a party or by which _
itor any of the Owner’s properties or assets are bound. There is no action, suit, or proceeding, at

- law or in equity, or official investigation before or by any government authority pending or, to 1ts
knowledge, threatened against the Owner, wherein an anticipated decision, ruling, or finding '
would result in a material adverse effect on'the Owner’s ability to perform its obligations under !
this Agreement or on the validity or enforceability of this Agreement. , r

(b) The Taxmg Jurisdiction hereby represents, warrants, and covenants that, as of the date|
of this Agreement .

1. The Taxing Jurisdiction is duly organized, validly exrstmg, and in good standing under
the laws of the State of New York and has full legal right, power, and authority to execute,
deliver, and perform all applicable terms and provisions of this Agreement.

2. ' All necessary action has been taken to authorize the Taxing Jurisdiction’s execution,
delivery, and performance of this Agreement, and this Agreement constitutes the Taxing
Jurisdiction’s legal valid, and binding obligation enforceable against it in accordance with its .
terms. _

N




3. No governmental approval by or with any government authority is required for the valid
execution, delivery, and performance under this Agreement by the Taxmg Jurisdiction except
such as have been duly or will be obtained or made.

4, There is no action, suit, or proceeding, at law or in equity, or official investigation before
or by any government authority pending or, to its knowledge, threatened against the Taxing
Jurisdiction, wherein an anticipated decision, ruling, or finding would result in a material adverse
effect on the Taxing Jurisdiction’s ability to perform its obligations under this Agreement or on
the validity or enforceability of this Agreement

2. Tax Exemption; Payment in Lieu of Real Property Taxes.

(a) Tax-Exempt Status of the Project Facility. Pursuant to RPTL 487 the Parties hereto
agree that the Project shall be placed by the Taxing Jurisdiction as exempt upon the assessment
rolls of the Taxing Jurisdiction. A Real Property Tax Exemption Form (RP 487) has or will be
filed with the Assessor responsible for the Taxing Jurisdiction and the Project is eligible for
exemption pursuant to RPTL 487 (4).

(b) Owner agrees to make annual payments to the Taxing Jurisdjction in lieu of real
property taxes for the Project for a period of fifteen (15) consecutive fiscal tax years; annual
payments may not exceed the amounts that would otherwise be payable but for the RPTL 487
exemption. Such 15-year term shall commence on the first taxable status date selected by Owner
following commencement of the construction of the Project (the “Commencement Date), and
shall end the fifteenth fiscal year following the Commercial Operations Date. The first annual
payment shall be in the amount of $ 197.16 per Megawatt AC of Capacity (the “Annual
Payment”). Thereafter Annual Payments will escalate by two percent (2%) per year. Based on
the Capacity of 3.2 Megawatts AC, Annual Payments to be made by Owner during the term of
this Agreement shall be as listed in Exhibit B. Each Annual Payment will be paid to the Taxing

Jurisdiction in accordance with Section 5 of this Agreement; and the annual payment amount and '

payment date will be noted on an annual bill issued by the Taxing Jurisdiction to the Owner,
provided that any failure of the Taxing Jurisdiction to issue such a bill shall not relleve Owner of
its obligation to make timely payments under this section.

(c) Owner agrees that the payments in lieu of taxes under this Agreement will not be
reduced on account of a depreciation factor or reduction in the Taxing Jurisdiction tax rate, and
the Taxing Jurisdiction agrees that the payments in lieu of taxes will not be increased on account
of an inflation factor or increase in the Taxing Jurisdiction tax rate, all of which factors have
been considered in arriving at the payment amounts reflected in this Agreement.

3. Change in Capacity at Mechanical Completion: Adjustments to Payments. To the
extent that the Capacity of the Project is more or less than the 3.2 Megawatts AC on the date
when the Project is mechanically complete and Owner has commenced production of electricity,
the payments set forth in Exhibit B will be increased or decreased on a pro rata basis.

4, Change in Capacity After Mechanical Completion: Adjustments to Payments. If

after the Completion Date the Capacity is increased or decreased as a result of the replacement or



upgrade or partial removal or retirement of existing Project equipment or property or the addition

of new Project equipment or property, the Annual Payments set forth in Exhibit B shall be
increased or decreased on a pro rata basis for the remaining years of the Agreement.

5. Payment Collection.

Payments for the Town shall be made payable to the Town of Beekman and mailed to the Town

of Beekman, ¢/o the Supervisor’s Office, at 4 Main Street, Poughquag, NY 12570 and are due no

later than February 15th of each year.

. All late payments shall accrue interest at the statutory rate for late tax payments under New York
Law. Owner shall pay the reasonable attorney fees, court and other costs incurred by the Taxing
Jurisdiction in the collection of the unpaid amounts. All payments by the Owner hereunder shall
be paid in lawful money of the United States of America. :

6. Tax Status. Separate Tax Lot. The Taxing Jurisdiction agrees that during the term

of this Agreement, the Taxing Jurisdiction will not assess Owner for any real property taxes with

respect to the Project to which Owner might otherwise be subject under New York law, and the

. Taxing Jurisdiction agrees that this Agreement will exclusively govern the payments of all such
taxes, provided, however, that this Agreement is not intended to affect, and will not preclude the
Taxing Jurisdiction from assessing, any other taxes, fees, charges, rates or assessments which the
Owner is obligated to pay, including, but not limited to, special assessments or special district
assessments, fees, or charges for services provided by the Taxing Jurisdiction to the Project.
Nothing in this Agreement shall limit the right of the Owner to challenge the assessment of the
Project pursuant to the RPTL. .

7. No Assignments Without Prior Notice; Binding Effect. o
(a) This Agreement may not be assigned by Owner without the prior written consent of

the Taxing Jurisdiction; such consent may not be unreasonably withheld if the Assignee has
agreed in writing to accept all obligations of the Owner. The restrictions on assignment
contained herein do not prohibit or otherwise limit changes in control of Owner. If Owner
assigns this Agreement with the advance written consent of the Taxing Jurisdiction, the Owner
shall be released from all obligations under this Agreement upon assumption hereof in writing by
the assignee, provided that Owner shall, as a condition of such assignment and to the reasonable
satisfaction of the Taxing Jurisdiction, cure any defaults and satisfy all liabilities arising under
this Agreement prior to the date of such assignment. A Notice of this Agreement may be
recorded by Owner and the Taxing Jurisdiction shall cooperate in the execution of required
Assignments with the Owner and its successors. Owner may, with advance written notice to the
_ Taxing Jurisdiction and without prior consent, assign this Agreement to an affiliate of Owner or
to any party who has provided or is providing fmancmg to Owner for the construction, operation
and/or maintenance of the Project. _

(b) Binding Effect. This PILOT Agreement shall inure to the benefit of, and shall be
binding upon, the Taxing Jurisdiction, the Owner and their respective successors and assigns. .



8. Statement of Good Faith. The Parties agree that the payment obhgatlons : :
established by this Agreement have been negotiated in good faith in recognition of and with due
cons1deratxon of the full and fair taxable value of the Project. '

9. Additional Documentation and Actions. Subject to apphcable laws and
regulations, each Party will, from time to time hereafier, execute and deliver or cause to be
executed and delivered, such reasonable additional instruments and documents as the other Party’
reasonably requests for the purpose of implementing or effectuating the provisions of this

Agreement. Owner shall pay all reasonable attorneys® and consulting fees incurred by the Taxing =

Jurisdiction to review and negotiate any such instruments or documents. .

10.  Notices. All notices, consents, requests, or other communications provided for or
permitted to be given hereunder by a Party must be in writing and will be deemed to have been
properly given or served upon the personal delivery thereof, via courier delivery service, by
hand, or by certified mail, return receipt requested. Such notices shall be addressed or delivered |
to the Parties at their respectlve addresses shown below. 1

If to Owner: . ‘ '

Attn: South Green Haven Solar 1, LLC ~ ;
c/o New Leaf Energy, Inc. a D
22 Century Hill Drive, Suite 303 '
Latham, New York 1211 [

If to the Taxing Jurisdiction:

Attn: Town Supervisor
Town of Beekman
4 Main Street
Poughquag, NY 12570

Any such addresses for the giving of notices may be changed by either Party by giving
written notice as provided above to the other Party. Notice given by counsel to a Party shall be
effective as notice from such Party.

, 11.  Applicable Law. This Agreement will be made and mterprcted in accordance with
the laws of the State of New York. Owner and the Taxing Jurisdiction each consent to.the |
jurisdiction of the New. York courts in and for the County in which the Project is located
regarding any and all matters, including interpretation or enforcement of this Agreement or any

of its provisions. Accordingly, any litigation arising hereunder shall be brought solely in.such
courts. : |

. 12.  Termination Rights of the Owner. Owner may terminate this Agreement at any
time by Notice to the Taxing Jurisdiction. Upon receipt of the Notice of Termination, the Project
shall be placed on the taxable portion of the tax roll effective on thq next taxable status date of




the Taxing Jurisdiction. Owner shall be liable for all PILOT payments due in the year of
termination, except that if Owner is required to pay any part-year real property taxes, the PILOT :
payment for that year shall be reduced pro rata so that the Owner is not required to pay both

" PILOT payments and real property taxes for any penod of time.

13.  Termination Rights of Taxmg Junsdlctlo Notmthstandmg anything to the
contrary in this Agreement, the Taxing Jurisdiction may terminate this Agreement on thirty (30) :

days written notice to Owner if:

1

1
i
|

a. Owner fails to make timely payments required under this Agreement, unless such ; -
payment is received by the Taxmg Jurisdiction within the 30-day notice period with i
interest as stated in this Agreement i

b. ~ Owner has filed, or has had filed agamst it, a petition in Bankruptcy, or is
otherwise msolvent

14.©  Remedies; Waiver And Notice.
(A) No Remedy Exclusive. No remedy herein conferred upon or reserved to Party is intended to
- be exclusive of any other available remedy or remedies, but each and every such remedy shall be
cumulative and shall be in addition to every other remedy given under this Agreement or now or
“hereafter existing at law or in equity or by statute.

(B)  Delay. No delay or omission in exercising any right or power accruing upon the ,
occurrence of any breach of an obligation hereunder shall impair any such right or power or shall.
be construed to be a waiver thereof, but any such right or power may be exercised from tlme to
time and as often as may be deemed expedlent

(C©) No Warver In the event any provision contained in this Agreement should be breached
- by any party and thereafter duly waived by the other party so empowered to act, such waiver
shall be limited to the particular breach so waived and shall not be deemed to be a waiver of any
_other breach hereunder. No waiver, amendment, release or modification of this Agreement shall L
* be established by conduct, custom or course of dealing. ;
15.  Entire Agreement. The Parties agree that this is the entire, fully integrated 5
Agreement between them with respect to payments in lieu of taxes for the Project. ;
16.  Amendments, This Agreemént may not be effectively amended, changed, = |
modified, altered or terminated except by an instrument in wntmg executed by the parties hereto.,
' I
17.  No Third Party Beneficiaries. The Parties state that there are no thrrd-party :
beneﬁclanes to this Agreement.

18. everablhg If any artlcle, section, subdivision, paragraph sentence, clause, i
phrase, provision or portion of this Agreement shall for any reason be held or adjudged to be
invalid or illegal or unenforceable by any court of competent jurisdiction, such article, section,
subdivision, paragraph, sentence, clause, phrase, provision or portion so adjudged invalid, illegal




or unenforceable shall be deemed separate, distinct and independent and the remainder of this
Agreement shall be and remain in full force and effect and shall not be invalidated or rendered
illegal or unenforceable or otherwise affected by such holding or adjudication.

, 19. Counterparts. This Agreement may be simultaneously executed in several
" counterparts, each of which shall be an original and all of which shall constitute but one and the
same instrument. . :

[REMAINING PAGE INTENTIONALLY LEFT ELANK]




Executed by the undersigned as of the day and year first written above, each of whom
represents that it is fully and duly authorized to act on behalf of and bind its principals.

SOUTH GREEN HAVEN SOLAR 1, LLC

Name

Title

Date

TOWN OF BEEKMAN

Name

Superintendent/Supervisor

Date




EXHIBIT A

Description of Land

[TO BE ADDED BEFORE EXECUTION]




EXHIBIT B

Payment Amount

Year
1 $630.92
2 $643.54
3 $656.41
4 $669.54
5 $682.93
6 $696.59
7 $710.52
8 $724.73
9 $739.22
10 $754.01

11 $769.09
12 $784.47
13 $800.16
14 $816.16
15 $832.48




TOWN OF
BEEKMAN,

NEW YORK

PROCUREMENT
POLICY



Town of Beekman Procurement Policy Revised 5/09/2023

1. Every town officer, board, department head or other town employee with the
designated purchasing authority shall estimate the cumulative amount of the items of
supply or equipment needed in a given fiscal year. This estimate shall become the basis
for that board or department budget for that fiscal year. That adopted budget shall be
communicated to the responsible town officer, board or department head and it shall
become the responsibility of that person in consultation with the Town’s Budget
Officer and Finance Office to manage his respective spending within the constraints of
the adopted budget.

2. Every prospective purchase of goods or services shall be evaluated to determine the
applicability of General Municipal law, section 103. Section 103 of the GML that
requires towns to advertise for bids on all contracts for the purchase of materials,
supplies, and equipment involving an expenditure of more than $20,000 and on all
contracts for the accomplishment of public works involving an expenditure of more than
$35,000.

3. All purchases of less than $20,000 but equal to or greater than $3,000 require a written
purchase requisition requested by the responsible department head and approved by
the Town Board/Finance Department. The purchase requisition should include the
following information:

a. Date of requisition

Name of department, contact, phone number

Date required and delivery address

Vendor name and address

Description of item or service and quantity required

Estimated cost

Written/fax quotes from at least 3 vendors

Budget sub-code to be expensed

TSm0 o0 o

The completed purchase requisition shall be submitted for approval to the Budget
Officer or Finance Office. The Budget Officer or Finance Office shall check to verify that
budget authority exists and funds are available. The coded purchase requisition shall
be returned to the responsible department head or board for the order to be placed.

4. All purchases of less than $20,000 but equal to or greater than $1,000 require a written
purchase requisition as in #3 above except that oral/fax quotes from 2 vendors are
required in lieu of written/fax quotes from 3 vendors.



10.

All purchases greater than $3000 require a written purchase requisition as in #3 above
unless they are resulting from a previously approved contract.

All estimated public works contracts of:
a. Lessthan $35,000 but greater than or equal to $20,000 requires a written
Request for Proposal or fax proposals from 3 contractors.
b. Less than $20,000 but greater than or equal to $1,000 requires a written Request
for Proposal or fax proposals from 2 contractors.

Any written Request for Proposal shall describe the desired goods, quantity and the
particulars of delivery. The purchaser shall compile a list of all vendors from whom
written/fax/oral quotes have been requested and the written/fax/oral quotes offered.
All information gathered in complying with this procedure shall be preserved and filed
with the documentation supporting the subsequent purchase of public works.

The lowest responsible proposal or quote shall be awarded the purchase or public works
contract unless the purchaser prepares a written justification providing reasons why it is
in the best interest of the town and its taxpayers to make an award to other than the
lowest bidder. If a bidder is not deemed responsible, facts supporting that judgment
shall also be documented and filed with the record supporting the procurement.

A good faith effort shall be made to obtain the required number of proposals and/or
written/fax/oral quotes. If the purchaser is unable to obtain the required number of
proposals and/or written/fax/oral quotes, the purchaser shall document the attempt
made. In no event shall the inability to obtain the required proposal and/or
written/fax/oral quotes be a bar to procurement.

The above listed procedures do not apply to the purchase of office supplies or
equipment. Each department shall submit a requisition form to the Budget Officer or
Finance Office, which includes the information required in paragraph 3 of this policy
by the 10th day of each month. Such requisitions will then be reviewed and
consolidated for a monthly purchase of town-wide needs. The monthly consolidated
purchase to be conducted by the designee of the Budget Officer.

Except when directed by the Town Board, no solicitation of written proposals or
quotations shall be required under the following circumstances:

Acquisition of professional services

Emergencies

Sole source situations

Goods purchased from agencies for the blind or handicapped

Goods purchased from correctional facilities

Goods purchased from other governmental agencies



Goods purchased at auction
11. The unintentional failure to comply fully with the provisions of GML, Section 104-b shall
not be grounds to void action taken or give rise to a cause of action against the Town of

Beekman or any officer or employee thereof.

12. The Town Board shall annually review these policies and procedures.



TOWN OF BEEKMAN PURCHASE REQUISITION

Contact: Date:
Department: Phone:
Location:
Vendor Name: Date:
Address:

Phone;
Quantity Description Unit Price Total

less than $20,000)

QUOTES RECEIVED FROM: (Attach 3 written quotes for purchases amounting to $3,000 &

Vendor Name

Amount

REQUEST BY DEPT HEAD

APPROVED DENIED

Date:
APPROPRIATION CODE:

Approval By Town Board/Finance Department:




Beekman Policy Statement and Procedure
~ Against Sexual Harassment and other Forms of Harassment

Purpose and Goals

The Town of Beekman (the “Town”) is committed to maintaining a workplace free from
harassment and discrimination. Sexual harassment is a form of workplace discrimination that subjects an
employee to Inferior conditions of employment due to their gender, gender identity, gender expression
(perceived or actual), and/or sexual orientation. Sexual harassment is often viewed simply as a form of
gender-based discrimination, but the Town recognizes that discrimination can be related to or affected by
other identities beyond gender. Under the New York State Human Rights Law, it is illegal to discriminate
based on sex, sexual orientation, gender identity or expression, age, race, creed, color, national origin,.
military status, disability, pre-disposing genetic characteristics, familial status, marital status, criminal
history, or status as a victim of domestic violence. Our different Identities affect our understanding of the
world and how others perceive us. For example, an individual’s race, ability, or immigration status may
impact their experience with gender discrimination in the workplace. While this policy is focused on
sexual harassment and gender discrimination, the methaods for reporting and investigating discrimination
based on other protected identities are the same. The purpose of this policy is to teach employees to
recognize discrimination, including discrimination due to an individual’s intersecting identities, and
provide the tools to take action when it occurs. All employees, managers, and supervisors are required to
work in a manner designed to prevent sexual harassment and discrimination in the workplace. This policy
is one component of the Town’s commitment to a discrimination-free work environment.

" Goals of this Policy®:

 Sexual harassment and discrimination are against the law. After reading this policy, employees “‘
will understand their right to a workplace free from harassment. Employees will also learn what ;

harassment and discrimination look like, what actions they can take to prevent and report harassment,
and how they are protected from retaliation after taking action. The policy will also explain the
investigation process into any claims of harassment. Employees are encouraged to report sexual
harassment or discrimination by filing a complaint internally with the Town. Employees can also file a-
complaint with a government agency or in court under federal, state, or local antidiscrimination laws. To,
file an employment complaint with the New York State Division of Human Rights, please visit
https://dhr.ny.gov/complaint To file a complaint with the United States Equal Employment Opportunity

~ Commission, please visit https://www.eeoc.gov/filing-charge-discrimination.
Sexual Harassment and Discrimination Prevention Policy

1. This policy applies to all employees, applicants for employment, and interns, whether:
paid or unpald. The policy also applies to additional covered individuals. It applies to anyone who is (or

: 'Adoption of this policy does not constitute a defense to charges of unlawful harassment. Each claim of
harassment will be determined in accordance with existing legal standards, with due consideration of the
particular facts and circumstances of the claim, including but not limited to the existence of an effective
anti-harassment policy and procedure. :




is employed by) a contractor, subcontractor, vendor, consultant, or anyone providing services In our
workplace. These individuals include people commonly referred to as independent contractors, gig
workers, and temporary workers. Also included are people providing equipment repair, cleaning services,
or any other services through a contract with the Town. For the remainder of this policy, we will use the
term “covered individual” to refer to these individuals who are not the Town’s direct employees.

2. Sexual harassment is unacceptable. Any employee or covered individual who engages in
sexual harassment, discrimination, or retaliation will be subject to action, including appropriate discipline
for employees. in New York, harassment does not need to be severe or pervasive to be illegal. Employees
and covered individuals should not feel discouraged from reporting harassment because they do not
believe it is bad enough, or conversely because they do not want to see a colleague fired over less severe

behavior. Just as harassrent can happen In different degrees, potential discipline for engaging in sexual |

harassment will depend on the degree of harassment and might include education and counseling. It
may lead to suspenslon or termination when appropriate.

3. Retallation is prohibited. Any employee or covered individual reporting an incident of
sexual harassment or discrimination, provides information, or otherwise assists in any investigation of a
sexual harassment or discrimination complaint is protected from retaliation. No one should fear
reporting sexual harassment if they honestly and reasonably believe it has occurred. So long as a person
reasonably believes that they have witnessed or experienced such behavior, they are protected from
retaliation. Any Town employee who retaliates against anyone involved in a sexual harassment or
discrimination investigation will face disciplinary action, up to and including termination. All employees
and covered individuals working In the workplace who honestly and reasonably belleve they have been.
subject to such retaliation should inform a supervisor, manager, the Town Supervisor, or any member of
the Town Board. All employees and covered individuals who believe they have been a target of such’
retaliation may also seek relief from government agencies, as explained below in the section on Legal
Protections.

4, " Discrimination of any kind, including sexual harassment, is a violation of our policles, is
unlawful, and may subject the Town to liability for the harm experienced by targets of discrimination.
Harassers may also be Individuaily subject to liability and employers ar supervisors who fail to.report or
act on harassment may be liable for alding and abetting such behavior. Employees at every level who-
engage in harassment or discrimination, including managers and supewlsors who engage In harassment
or discrimination or who allow such behavior to continue, will be penahzed for such misconduct.

5. The Town will conduct a prompt and thorough investigation that is fair to all parties. An
investigation will happen whenever management receives a complaint about discrimination or sexual
harassment, or when it otherwise knows of possible discrimination or sexual harassment occurring. The
Town will keep the investigation confidential to the extent possible. If an investigation ends with the
finding that discrimination or sexual harassment occurred, the Town will act as required. In addition to
any required discipline, the Town will also take steps to ensure a safe work environment for the
employee(s) who experienced discrimination or harassment. All employees, including managers and!
supervisors, are required to cooperate with any Internal investigation of d:scnmmatlon or sexual:
harassment.

6. All employees and covered individuals are encouraged to report any harassment or
behaviors ‘that violate this policy. All employees will have access to a complaint form to report

harassment and file complaints. Use of this form is not required. For anyone who would rather makea -




complaint verbally, or by email, these complaints will be treatéd with equal priority. An employee or
covered individual who prefers not to report harassment to their manager or employer may instead
report harassment to the New York State Division of Human Rights and/or the United States Equal
Employment Opportunity Commission. Complaints may be made to both the employer and 2
government agency.

Managers and supervisors are required to report any complaint that they recelve, or any harassment that
they observe or become aware of, to the Town Supervisor, or any member of the Town Board.

7. This policy applies to all employees and covered individuals, such as contractors,
subcontractors, vendors, consultants, or anyone providing services in the workplace, and all must follow :
and uphold this policy. This policy must be provided to all employees in person or digitally through email
upon hiring and will be posted prominently in all work locations. For those offices operating remotely, in
addition to sending the policy by email, it will also be available on the Town’s website.

What Is Sexual Harassment?

Sexual harassment is a form of gender-based discrimination that is unlawful under federal, state,
and (where applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual
orientation, self-identified or perceived sex, gender expression, gender identity, and the status of being
transgender. Sexual harassment is not limited to sexual contact, touching, or expressions of a sexually.
suggestive nature. Sexual harassment Includes all forms of gender discrimination including gender role,
stereotyping and treating employees differently because of their gender.

Understanding gender diversity is essential to recognizing sexual harassment because
discrimination based on sex stereotypes, gender expression and perceived identity are all forms of sexual
harassment. The gender spectrum is nuanced, but the three most common ways people identify are.
cisgender, transgender, and non-binary. A cisgender person is someone whose gender aligns with the
sex they were assigned at birth. Generally, this gender will align with the binary of male or female. A
transgender person is someone whose gender is different than the sex they were assigned at birth. A
non-binary person does not identify exclusively as a man or a woman. They might identify as both,
somewhere in between, or completely outside the gender binary. Some may identify as transgender, but .
not all do. Respecting an individual’s gender identity is a necessary first step in establishing a safe
workplace.

Sexual harassment is unlawful when it subjects an individual to inferior terms, conditions, or
privileges of employment. Harassment does not need to be severe or pervasive to be lilegal. It can be
any harassing behavior that rises above petty slights or trivial inconveniences. Every instance of
harassment is unique to those experiencing it, and there is no single boundary between petty slights and
harassing behavior. However, the Human Rights Law specifies that whether harassing conduct is
considered petty or trivial Is to be viewed from the standpoint of a reasonabie victim of discrimination
with the same protected characteristics. Generally, any behavior in which an employee or covered
individual is treated worse because of their gender (perceived or actual), sexual orientation, or gender
expression is considered a violation of the Town’s policy. The intent of the behavior, for example, making
a Joke, does not neutralize a harassment claim. Not intending to harass is not a defense. The effect of
the behavior on a person is what counts.- Sexual harassment includes any unwelcome conduct which is
either directed-at an individual because of that individual's gender identity or expression (perceived or
actual), or is of a sexual nature when:




The purpose or effect of this behavior unreasonably interferes with an individual’s work
performance or creates an intimidating, hostile or offensive work environment. The affected
person does not need to be the intended target of the sexual harassment; '

Employment depends implicitly or explicitly on accepting such unwelcome behavior; or
Decisions regarding an individual’s employment are based on an individual’s acceptance, or

rejection, of such behavior. Such decisions can include what shifts and how many hours an
employee might work, project assignments, as well as salary and promotion decisions.

There are two main types of sexual harassment:

Behaviors that contribute to a hostile work environment include, but are not limited to, words,
signs, jokes, pranks, intimidation, or physical violence which are of a sexual nature, or which are
directed at an individual because of that individual’s sex, gender identity, or gender expression.
Sexual harassment also conslsts of any unwanted verbal or physical advances, sexually explicit
derogatory, or discriminatory statements which an employee finds offensive or objectionable,
causes an employee discomfort or humillation, or interferes with the employee’s job
performance.

Sexual harassment also occurs when a person In authority tries to trade job benefits for sexual
favors. This can include hiring, promotion, continued employment or any other terms, conditions,
or privileges of employment. This is also called quid pro quo harassment.

Any employee or covered individual who feels harassed Is encouraged to report the behavior so

that any violation of this policy can be corrected promptly. Any harassing conduct, even a single incident,
can be discrimination and is covered by this policy.

Examples of Sexual Harassment

The following describes some of the types of acts that may be unlawful sexual harassment and

that are strictly prohibited. This list Is just a sample of behaviors and should not be considered

exhaustive. Any employee who belleves they have experienced sexual harassment, even if it does not:

appear on this list, should feel encouraged to report it:

Physical acts of a sexual nature, such as:
o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another
employee’s body, or poking another employee’s body; or
o Répe, sexual battery, molestation, or attempts to commit these assaults, which may be
considered criminal conduct outside the scope of this policy (please contact local law
enforcement if you wish to pursue criminal charges).

Unwanted sexual comments, advances; or propositions, such as: .
o Requests for sexual favors accompanied by implied or overt threats concerning the
target’s job performance evaluation, a promotion, or other job benefits;




= This can include sexua! advances/pressure placed on a service Industry employee
by customers or clients, especially those in industries where hospitality and tips
-are essential to the customer/employee relationship;
o Subtle or obvious pressure for unwelcome sexual activities; or
o Repeated requests for dates or romantic gestures, including gift-giving.

o Sexually orlented gestures, noises, remarks or jokes, or questions and comments about 2 person’s

sexuality, sexual experience, or romantic history which create a hostile work environment. This

~ is not limited to interactions in person. Remarks made over virtual platforms and in messaging;
apps when employees are working remotely can create a simllarly hostile work environment.

e Sex stereotyping, which occurs when someone’s conduct or personality traits are judged based
on other people's ideas or perceptions about how individuals of a particular sex should act or
look:

o Remarks regarding an employee’s gender expression, such as wearing a garment typically
associated with a different gender identity; or

o Asking employees to take on traditionally gendered roles, such as asking a woman to
serve meeting refreshments when it is not part of, or appropriate to, her job duties.

¢ Sexual or discriminatory displays or publications anywhere in the workplace, such as: .
o Displaying plctures, posters, calendars, graffiti, objects, promotional material, reading:
materials, or other materials that are sexually demeaning or pornographic. This includes:

such sexual displays on workplace computers or cell phones and sharing such displays,

while in the workplace; ' ' i

o This also extends to the virtual or remote workspace and can include having such-

" materials visible in the background of one’s home during a virtual meeting. ‘

» Hostile actions taken against an individual because of that Individual’s sex, sexual orientation,
gender identity, or gender expression, such as:
o Interfering with, destroying, or damaging a person’s workstation, tools or equipment, or
otherwise interfering with the individual’s ability to perform the job;
o Sabotaging an individual’s work;
o Bullying, yelling, or name-calling;
o Intentional misuse of an individual’s preferred pronouns; or
o Creating different expectations for individuals based on their perceived identities:
= Dress codes that place more emphasls on women’s attire;
s Excluding parents/caregivers from meetings.

Who Can be a Target of Sexual Harassment?

Sexual harassment can occur between any individuals, regardiess of their sex or gender. l
Harassment does not have to be between members of the opposite sex or gender. New York Law protects .
employees and all covered individuals described earlier in the policy. Harassers can be anyone in the .
workplace. A supervisor, a supervisee, or a coworker can all be harassers. Anyone else in the workplace
can also be harassers including an independent contractor, contract worker, vendor, client, customer, .
patient, constituent, or visitor.




Sexual harassment does not happen In a vacuum and discrimination experienced by an employee |
can be impacted by biases and identities beyond an indivldual's gender. For example:

employees can be both racial and gender discrimination;

e An individual's immigration status may lead to perceptions of vuinerability and lncreased
concerns around illegal retaliation for reporting sexual harassment; or

s Past experiences as a survivor of domestic or sexual violence may lead an individual to feel re- °
traumatized by someone’s behaviors in the workplace. ‘

|
H
|
i
i
e Placing different demands or expectations on black- women employees than white women i
|

Individuals bring personal history with them to the workplace that might impact how they interact
with certain behavior. It is especially important for all employees to be aware of how words or actions
might impact someone with a different experience than their own in the interest of creating a safe andi
equitable workplace. '

Where Can Sexual Harassment Occur?

Unlawful sexual harassment is not limited to the physical workplace itself. it can occur while
employees are traveling for business or at employer or industry sponsored events or parties. Calls, texts,
emails, and social media usage by employees or covered individuals can constitute unlawful workpiace
harassment, even if occurring away from the workplace premises, on personal devices, or during non-
work hours. '

Sexual harassment can occur when employees are working remotely from home. Any behaviors
outlined above, which occur on the basls of a person’s sex, sexual orientation, gender identity, or gender
expression, that leave an employee feeling uncomfortable, humiliated, or unable to meet their job -
requirements constitute harassment even if the employee or covered individual is at home when the
harassment occurs. Harassment can happen on virtual meeting platforms, in messaging apps, and after
working hours between personal cell phones.

Retallation

Retaliation is unlawful and is any action by an employer or supervisor that punishes an individual
upon learning of a harassment claim, that seeks to discourage a worker or covered individual from making
a formal complalnt or supporting a sexual harassment or discrimination claim, or that punishes those who
have come forward. These actions need not be job-related or occur in the workplace to constitute
unlawful retaliation. For examplé, threats of physical violence outside of work hours or dlsparaglng
someone on social media would be covered as retaliation under this policy.

: . |
Examples of retaliation may include, but are riot limited to: ’ !

e Demotion, termination, denying accommodations, reduced hours, or the assignment of less'
desirable shifts: : ‘

Publicly releasing personnel files;

Refusing to provide a reference or providing an unwarranted negative reference;

Labeling an employee as “difficult” and excluding them from projects to avoid “drama”;

Undermining an individual’s immigration status; or




e Reducing work responsibilities, passing over for a promotion, or moving an individual’s deskto a |
less desirable office location.

Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York
State Human Rights Law protects any individual who has engaged in “protected activity.” Protected
activity occurs when a person has:

e Made a complaint of sexual harassment or discrimination, either mternally or with any
government agency; _

¢ Testified or assisted in a proceeding involving sexual harassment or discrimination under the
Human Rights Law or any other anti-discrimination law:

® Opposed sexual harassment or discrimination by making a verbal or informal complaint to
management, or by simply informing a supervisor or manager of suspected harassment;

* Reported that another employee has been sexually harassed or discriminated against; or;
Encouraged a fellow employeé to report harassment. :

Even if the alleged harassment does not rise to the level of a violation of law, the Individual is
protected from retaliation if the person had a good faith belief that the practices were unlawful.
However, the retaliation provision is not intended to protect persons making fntentionally false charges
of harassment, or those making such charges for the purpose of harassing co-workers or impeding Town
business. Nor does the retaliation provision prevent disciplinary action being taken against employees or|
covered individuals who are found to have intentionally made false charges of harassment, or to _have,
made such false charges for the purpose of ether harassing co-workers or impeding Town business. . i

Reporting Sexu ssment

Everyone must work toward preventing sexual harassment, but leadership matters. Supervisors ’

and managers have a special responsibility to make sure employees feel safe at work and that
workplaces are free from harassment and discrimination. Any employee or covered individual is .

encouraged to report harassing or discriminatory behavior to a supervisor, manager or the Town
. Supervisor or any member of the Town Board. Anyone who witnesses or becomes aware of potential
instances of sexual harassment should report such behavnor to a supervisor, manager, or the Town
Supervisor or any member of the Town Board.

Reports of sexual harassment may be made verbally or in writing. A written complaint form is
attached to this policy if an employee would like to use it, but the complaint form is not required.
Employees who are reporting sexual harassment on behalf of other employees may use the complaint
form and should note that it Is on another employee’s behalf. A verbal or otherwise written complaint
(such as an email) on behalf of oneself or another employee Is also acceptable.

Employees and covered Individuals who believe they have been a target of sexual harassment
may at any time seek assistance in additional available forums, as explained below in the section on Legal
Protections.




Supervisory Responsibilities

‘Supervisors and managers have a responsibility to prevent sexual harassment and discrimination.
All supervisors and managers who receive a complaint or information about suspected sexual
harassment, observe what may be sexually harassing or discriminatory behavior, or for any reason

suspect that sexual harassment or discrimination is occurring, are required to report such suspected.

sexual harassment to the Town Supervisor or any member of the Town Board. Managers and supervisors
should not be passive and wait for an employee to make a claim of harassment. If they observe such
behavior, they must act.

Supervisors and managers can be disciplined if they engage in sexually harassing or discriminatory
behavior themselves, Supervisors and managers can also be disciplined for failing to report suspected:

sexual harassment or allowing sexual harassment to continue after they know about It,
Supervisors and managers will also be subject to discipline for engaging in any retaliation.

While supen)isors and managers have a responsibility to report harassment and discrimination,

supervisors and managers must be mindful of the effects that harassment and a subsequent investigation

has on victims, Being identified as a possible victim of harassment and questioned about harassmeéntand

discrimination can be intimidating, uncomfortable and re-traumatizing for individuals. Supervisors and
managers must accommodate the needs of individuals who have experienced harassment to ensure the
workplace Is safe, supportive, and free from retaliation for them during and after any investigation,

Bystander Intervention

'Any employee witnessing harassment as a bystander Is encouraged to report it. A supervisor or
manager that Is a bystander to harassment is required to report it. There are five standard methods of
bystander intervention that can be used when anyone witnesses harassment or discrimination and wants
to help. — '

1. A bystander can interrupt the harassment by engaging with the individual being harassed and’

distracting them from the harassing behavior;

2. Abystander who feels unsafe interrupting on their own can ask a third party to help Intervene in
the harassment;

3. Abystander can record or take notes on the harassment Incident to benefit a future mvestngation,

4. A bystander might check in with the person who has been harassed after the Incldent, see how
they are feeling and let them know the behavior was not ok; and

5._Ifa bystander feels safe, they can confront the harassers and name the behavior as inappropriate.
~ When confronting harassment; physically assaulting an individual is never an appropriate
response.

_ Though not exhaustive, and dependent on the circumstances, the guidelines above can serve as
a brief guide of how to react when witnessing harassment in the workplace. Any employee witnessing
harassment as a bystander is encouraged to report it. A supervisor or manager that Is a bystander to
harassment is required to report it.




Complaints and Investigations of Sexual Harassment

All complaints or Information about sexual harassment will be investigated, whether that
information was reported in verbal or written form. An investigation of any complaint, information, or
knowledge of suspected sexual harassment will be prompt, thorough, and started and completed as soon
as possible. The investigation will be kept confidential to the extent possible. All individuals involved,
including those making a harassment claim, witnesses, and alleged harassers deserve a fair and impartial
investigation.

Any employee may be required to cooperate as needed in an lnvestzgatlon of suspected sexual
harassment. The Town will take disciplinary action against anyone engaging in rataliation agamst
employees who file complaints, support another’s complaint, or participate In‘harassment Investigations.,

The Town recognizes that participating in a harassment investigation can be uncomfortable and'
has the potential to retraumatize an employee. Those receiving claims and leading investigations will
handle complaints and questions with sensitivity toward those participating.

While the process may vary from case to case, investigations will be done in accordance with the
following steps. Upon receipt of a complaint, the Town Supervisor, any member of the Town Board or |
their designee: :

1. Will conduct a prompt review of the allegations, assess the appropriate scope of the
investigation, and take any interim actlons (for example, instructing the individual(s) about whom
the complaint was made to refrain from communications with the individual(s) who reported the:
harassment), as appropriate. If the complaint is verbal, request that the individual completes the.
complaint form in writing. If the person reporting prefers not to fill out the form, the Town
Supervisor, any member of the Town Board or their designee will prepare a complaint form or
equivalent documentation based on the verbal reporting; -

2. Will take steps to obtain, review, and preserve documents sufficient to assess the allegations, i
including documents, emails or phone records that may be relevant to the investigation. The
Town Supervisor, any member of the Town Board or their designee will consider and implement:
appropriate document request, review, and preservation measures, including for e!ectromcl
communications; .

3. Wil determine whether the facts alleged in the complaint and all supporting documentation state .
a legal cause of action under federal and/or State law. In making this determination, the Town
shall view the allegations in the light most favorable to the complaining employee or covered
individual, assuming the truth of all such allegations.and drawing all reasonable inferences in
favor of such employee or individual. If the Town determines that the complaint does not, as a
matter of law, state a cause of action, it will create written documentation of the basis for this
determination (such as a letter, memo or email), the complaint will be adjudicated as not covered
under this policy and shall be dismissed without further action;

4, Assuming that the complaint states a cause of action, will seek to interview all parties involved,
including any relevant witnesses; '

I

5. Will create a written documentation of the mvestigatnon (such as a letter, memo or emaxl), which |

contains the following:
a. Alist of all documents reviewed, along with a detailed summary of relevant documents;
b. A list of names of those interviewed, along with a detailed summary of their statements;
c. Atimeline of events; !




d. A summary of any prior relevant Incidents disclosed in the Investigation, reported or
unreported; and

e. The basis for the decision and final resolution of the complaint, together with any
corrective action(s).

6. Will keep the written documentation and assoclated documents in a secure and confidential
location;

7. Will promptly notify the individual(s) who reported the harassment and the individuai(s) about’
whom the complaint was made that the investigation has been completed and implement any
corrective actions identified in the written document; and

8. Willinform the individual(s) who reported of the right to file a complaint or charge externally as
outlined in the next section,

Legal Protections and External Remedies

Sexual harassment is not only prohibited by the Town, but It is also prohibited by state, federal,
and, where applicable, local law.

The internal process outlined in this policy is one way for employees to report sexual harassment.
Employees and covered individuals may also choose to pursue legal remedies with the following
governmental entities. While a private attorney is not required to file a complaint with a governmental
agency, you may also seek the legal advice of an attorney.

New York State Division of Human Rights

The New York State Human Rights Law (HRL), N.Y. Executive Law, art. 15, § 290 et seq., applies to
all employers in New York State and protects employees and covered individuals, regardless of
immigration status. A complaint alleging violation of the Human Rights Law may be filed either with the
New York State Division of Human Rights (“DHR”) or in the New York State Supreme Court.

Complaints of sexual harassment filed with DHR may be submitted anytime within three years
of the harassment. If an individual does not file a complaint with DHR, they can bring a lawsuit directly
in state court under the HRL, within three years of the alleged sexual harassment An individual may not
file with DHR if they have already filed a HRL complaint in state court.

Complaining internally to the Town does not extend your time to file wlth DHR or in court. The,
three years are counted from the date of the most recent incident of harassment.

You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR.

DHR will investigate your complaint and determine whether there is probable cause to believe .

that sexual harassment has occurred. Probable cause cases recelve a public hearing before an I
administrative law judge. If sexual harassment is found at the hearing, DHR has the power to award relief. ;
Relief varies but it may include requiring your employer to take action to stop the harassment, or repair
the damage caused by the harassment, including paying of monetary damages, punitive damages,
attorney’s fees, and civil fines.




DHR’s main 6fﬁce contact information Is: NYS Division of Human Rights, One Fordham Plaza,
Fourth Floar, Bronx, New York 10458. You may calil (718) 741-8400 or visit: www.dhr.ny.gov.

Go to www.dhr.ny.gov/complaint for more information about filing a complaint with DHR, The
website has a digital complaint process that can be completed on your computer or mobile device from
start to finish. The website has a complaint form that can be downloaded, filled out; and malled to DHR
as well as a form that can be submitted online. The website also contains contact information for DHR's
regional offices across New York State.

Call the DHR sexual harassment hotline at 1{800) HARASS3 for more information about filing a
sexual harassment complaint. This hotline can also provide you with a referral to a volunteer attorney
experienced in sexual harassment matters who can provide you with limited free assistance and counsel
over the phone.

The United States Equal Employment Opportunity Commission

The United States Equal Employment Opportunity Commission (“EEOC”) enforces federal anti-

discrimination laws, including Title Vil of the 1964 federal Civil Rights Act, 42 U.S.C. § 2000e et seq. An.

individual can file a complaint with the EEOC anytime within 300 days of the most recent incident of

harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the complaint .

and determine whether there is reasonable cause to belleve that discrimination has occurred. 1f the EEOC
determines that the law may have been violated, the EEOC will try to reach a voluntary settlement with

the employer. If the EEOC cannot reach a settlement, the EEOC (or the Department of Justice in certain:

cases) will decide whether to file a lawsuit. The EEOC will issue a Notice of Right to Sue permitting workers
to file a lawsuit in federal court if the EEOC closes the charge, is unable to determine if federal
employment discrimination laws may have been violated or believes that unlawful discrimination
occurred by does not file a lawsuit.

individuals may obtain relief in mediation, settiement, or conciliation. in addition, federal courts
may award remedies if discrimination is found to have occurred. In general, private employers must have
at least 15 employees to come within the jurisdiction of the EEOC, ‘

An employee alleging discrimination at work can file a “Charge of Discrimination.” The EEOC has

district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-669-4000

(TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at Info@eeoc.gov.

If an individual filed an administrative complaint with the DHR, it will automatically file the |

complaint with the EEOC to preserve the right to proceed in federal court.
Local Protections

Many localities enforce laws protecting Individuals from sexual harassment and discrimination.
An Individual should contact the county, city, or town In which they live to find out if such a law exists.
" For example, employees who work in New York City may flle complaints of sexual harassment or
discrimination with the New York City Commission on Human Rights. Contact their main office at the Law
Enforcement Bureau of the NYC Commission on Human Rights, 22 Reade Street, 1st Floor, New York, New

York; call 311 or (212) 306-7450; or visit www.nvc.gov/html/cchr/htmi/home/home.shtml. -




1

Contact the Local Police Department

Ifthe harassment involves unwanted bhysical touching, coerced physical confinement, or coerced
sex acts, the conduct may constitute a crime. Those wishing to pursue criminal charges are encouraged
to contact their local police department. ‘

Conclusion i

The policy outlined above is almed at providing employees of the Town and covered individuals
an understanding of thelr right to a discrimination and harassment free workplace. All employees should
feel safe at work. Though the focus of this policy is on sexual harassment and gender discrimination, the
HRL protects against discrimination in several protected classes including sex, sexual orientation, gender
Identity or expression, age, race, creed, color, national origin, military status, disability, pre-disposing
genetic characteristics, familial status, marital status, criminal history, or domestic violence survivor

status. The prevention policies outlined above should be considered applicable to all protected classes

and to prohibit harassment and discrimination on the basis of any such class.




Complaint Form for Reporting Sexual Harassment?

Town of Beekrhan

New York. State Labor Law requires all employers to adopt a sexual harassment prevention policy that
includes a complaint form to report alleged incidents of sexual harassment. .

if you believe that you have been subjected to sexual harassment or gender discrimination, you are
encouraged, but not required, to complete this form and submit it to you manager, supervisor, the Town
Supervisor or any member of the Town Board. No employee will be retaliated against for filing a complaint.
: |
If you are more comfortable reporting verbally or in another manner, your employer should complete thi's
form, provide you with a copy, and follow its sexual harassment prevention policy by investigating the |
claims as outlined at the end of this form.

J : ‘
For additional resources, visit: www.ny.gov/programs/combating-sexual-harassment-workplace

COMPLAINANT INFORMATION

Name:
Work Address: : Work Phone:
Job Title: Email:

Select Preferred Communication Method: ~ [_JEmail [_JPhone [ ]in person

SUPERVISORY INFORMATION
Immediate Supervisor's Name:
. Title:

' Work Phone: | - Work Address:

2 Adoption of this form does not constitute a conclusive defense to charges of unlawful sexual harassment.
Each claim of sexual harassment will be determined in accordance with existing legal standards, with due
consideration of the particular facts and circumstances of the claim, including but not limited to thg
existence of an effective anti-harassment policy and procedure.




COMPLAINT INFORMATION
1. Your complaint of sexual harassment is made about:
Name: A ' Title:
Work Address: ~ Work Phone:

Relationship to you: [ JSupervisor [ JSupervisee [ |Co-Worker [ ]Other (please specify)

2. Please describe what happened and include as many details as possible. You may use
additional sheets of paper if necessary. If you have any relevant documents, please include
them.

3. Date(s) sexual harassment occurred:

Is the sexual harassment continuing? [_JYes [ ]No

4. If possible, please list the name and contact information of any witnesses or individuals who
may have information related to your complaint:

The last question is optional but may help the investigation.

5. Have you previously provided information {verbal or written) about related lncidentg? if yes,
when and to whom did you provide information?

This is not required, but if you have retained legal counsel and would like us to work with them,
please provide their contact information. :

Signature: i ' : Date:




i 845-454-2544
PVE-LLC.com

August 7, 2018
Revised February 6, 2023

Town of Beekman

ATTN: Mary Covuccl

4 Main Street

Poughquag, New York 12570

RE: Emerging Contaminants Sampling and Analysls; Beekman Town Highway Garage, 4 Main Street,
Poughquag, Dutchess County, New York.
NYSDEC FHe #3-14-094
PVE File #560581 ,

Dear Ms. Covucci:

Partridge Venture Engineering, PC, dba PVE Engineering (PVE) Is pleased to present this proposal for services to
evaluate for the presence of emerging contaminants at the above-referenced property. Summarized below Is our
propesed scope of work.

1.0 INTRODUCTION

PVE is responsible for the ongoing site nianagement and monitoring at the Town’s Highway Garage, a State-listed
Inactive Hazardous Waste Disposal Site. On July 12, 2018, the NYSDEC Division of Environmental Remediation
issued a letter directing the Town ta conduct sample collection and analysis for “Emerging Contaminants” at the -
Beekman Highway Garage. Specifically, NYSDEC is requiring collection of groundwater samples for analysis of 1,4-
dloxane and per- and polyfluoroalkyl substances (PFAS). These compounds have been detected in drinking watér
supplles in New York State, and NYSDEC Is requlring all State-listed sites to sample for these contaminants. In
order to fulfill this requirement, existing monitoring wells must be sampled; at least one shall represent up-
gradient conditions. Following Is a summary of our proposed scope of work for preparing the requested work
plan and collectlon and analysis of samples to satisfy NYSDEC directives.

2.0 SCOPE OF WORK
Task 1 - Groundwater Sample Collection

PVE has prepared the NYSDEC required Sampling and Analysls Plan for Emerging Contaminants. This work plan

has been reviewed and approved by the NYSDEC. |

. Samples will be collected from three (3) active monitoring wells Instalied during the Remed!al investigation (Ri)
Currently, we anticipate collection of samples from the following locations: Monltorlng Wells, MW-4, MW-17 &
MW-18s,

Priorto purging and sampling, static water depths will be measured using a water level Indicator to calculate the
volume of groundwater in each well. Wells will be purged using disposable HDPE tubing connected to a perlstaltlc
pump following USEPA low-flow (minimal drawdown) purge techniques with a flow-through cell and water quallty
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meter., Purging will proceed until physical parameters have stabllized (pH, temperature, DO, ORP and turbidity).
Samples will be dispensed into laboratory-provided HDPE containers.

Groundwater samples will be submitted to a NYSDOH ELAP-certifled laboratory for analysis of the following:

e  PFAS via USEPA Method 1633
' e 1,4-Dioxane via USEPA Method 8270 SIM

Laboratory reports will include Analytical Services Protocol (ASP) Category B deliverables. PVE will submit the ASP
B package to a third party to prepare a Data Usabllity Summary Report (DUSR).

Task 2 — Summary Report

Results of sampling events will be reported In a summary 'letter submlttéd to the attention of The Department,
which includes the following:

* Asummary of field activities, well development and physlcal water quality parameters;
* Data summary tables and graphical representations of contaminants detected in samples; and
* Results of all analysls, copies of laboratory data sheets, and NYSDEC required data deliverable. l

This report will.be submitted to NYSDEC in accordance with the current monitoring schedule.
3.0 SCHEDULE

Field work can be completed in one (1) field day. Analytical results will be recelved within 10-12 business days
from recelpt of samples at the laboratory. The client may choose to expedite laboratory results at additiona!
cost. We estimate this scope of work can be completed within 15-20 business days from the date of
authorization to proceed.

4.0 LIMITATIONS

It Is the responsibility of the Client to accurately Identfy the location of any underground utilities or structures
on the property. PVE shall not have any liabllity to the Client ar any other party for loss, damage, or Injury to
persons or property arising out of damage to an underground utility or structure, unless such obstruction had
been clearly marked and identified to field personnel. If unexpected or differing site conditions are
encountered after work commences, delays could result. Unexpected or differing site conditions include, but
are not limited to, unanticipated obstructions, limited access, or inclement weather. Access to sampling
locatlons Is the responsibllity of the Cllent, PVE will make no representations as to the subsurface .
" conditions/quality of inaccessible areas. Additional expenses and delays caused by these conditions will be the
.responstbility of the Cllent. Certificates of insurance will be provided to the Client listing same as certificate
holder. If requested, costs assoclated with expediting analytical results from the laboratory wlil be the
responsibility of the client, '

5.0 COST AND TERMS

Services summarized in this proposal will be performed on a time-and-materials basis in accordance with the
attached fee schedule. Invoices will be submitted monthly and are due upon receipt.

PVE Labor, Supplies & Expenses ' S 4,790.00
Emerging Contaminants Sampling Work Plan $ 0.00
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Sub-contracted Data Validation $ 86250

Sub-contracted Analytical Fees $ 2,277.00 ?

(3 groundwater samples, 1 fleld blank)
Subtotal $ 7,929.50

Additional services not described In this work plan, if requested, will be billed on a time-and-materials basis in-
addition to the estimate above, at the rates provided In the existing fee schedule.

1

STANDARD TERMS AND CONDITIONS

. . H

The following Standard Terms and Conditions, together with the attached cost proposal constitute the "Agreement” between PVE, LLC {Hereinafter referred
ta as the Consultant) {For purposes of definition, “Consultant” shall Include employees of Consuitant) and the entity or person to whom the attached propasal
Is addressed (Herelnafter referred tq as the “Cllent”) for the performance of basic or additional services.

Performance of Services: . '

1. PVE, LLC shall provide consulting services as described under this proposal. Consultant shafl render such services and deliver the required reports and
other deliverables as outlined In this proposal. The Consultant and its employees will exercise the degree of professional skill and care expectedby
customarlly accepted practices and procedures In the same or simllar locality and under the same or similar circumstances. No watrantees, expressed or
Implled, are made with respect to the Consuitant's performance, uniess agreed to in writing, The Consultant Is not 2 guarantor of the projact to which its
services are directed, and its responsibliity Is iimited to work performed for the Client. Consultant will make efforts to perform Its servicas under this
Agreement In accordance with applicable laws, rules, or regulations applicable to the angineering sarvices to be provided hereunder. Consult%nt
represents that It Is the lawful owner or licensee of any software programs or other matarials used by Consultant in the performance of the services
called for In this Agreement,

2. The Consultant s not responsible for acts or omisstons of the Cllent, nor for third parties not under Its dirsct control. Nothing contained In this Agreemlent
shall create a contractual relationship with, or cause of action in favor of, a third-party against elther the Client or Consultant. The Consultant shall ot
be liable for any reasons for any special, indirect or consequential damages Including loss of use of any premises and loss of profit. The Consultant may
rely upon Information supplied by the Client engaging the Consultant, or its contractors or sub-consultants, or information available from generzlally
accepted reputable sources, without independent verification. Client warrants that it awns {or otherwise may lawfully use) all right, title, and (nterest In
and to any plans, programs, systems, data, or materlals furnished ta Consultant hereunder.

3, Consultant assumes that the Cllent will not request or require “Major or Significant” changes to the project scope. Should revisions be required
requested, involices for additional services will be submitted and time schedules adjusted accordingly.

or

Payment Terms:
1

4. The Cllent Is responsible for payment of all charges for the work Indicated on the attached proposal. Invoicing for the work Included herefn will oceur
monthly based on the percentage of work completed determined by Consultant. Payment Is due upon recelpt of Invoice and interest Is applied at a rate
of 1,33% per month (16% annually) for accounts over 30 days past due. If payment Is not made within 90 calendar days of submission, the Consult?nt
may suspend work untll such time as all payments due have been made, All charges will be bliled and Invoiced; Client shalt have fourteen (14) days from
Issuance ta dispute any charges. If there Is no such dispute, the charges will be deemed valid. Hourly rates are subject to change on an annual basls, The
rates attached to this proposal are In effect for the calendar year In which this agreement Is gated. . '

Relmbursable Expenses:

5.  Travel costs, mnspémtlon {mlleage at a rate of $0.60 par mile for wear and tear on vehlcle-and gas), long distance communications, photocoples,
blueprints, photogriphs, postage, reproduction and shipping charges; rental equipment, laboratory faes, fees advanced on Cllent’s behalf, cost of parking
and tolls will all be billed at cost plus agreed upon markup as per the proposal, Back-up Information will be provided upon request. ‘

[2} en ce:!

6. As between Cllent and Consultant, all right, title, and interest In and to the instruments of Service, programs, systems, data, or materlals udllz'ed or
produced by Consultant in the performanca of the services calied for In this Agreement shall remaln the property of Consultant. All right, title, and InterFt
In and to any programs, systems, data, and matérials furnished to Consultant by Cllent are and shall remain the property of Client. Submission or
distribution of Instruments of Service to meet official regulatory requirements or for simliar purposes in connection with the Profect Is not to be construed
as publication in derogation of the reserved rights of the Consultant. These documents may not be used for any other purpose without the prlorwrlt}en
consent of Consultant. In the event Consuitant’s documents are subsequently reused or modifled In any material respect without the prior consent of
Consultant, the Client agrees to fully defend, hold harmless and indemnify Consultant from any clalms advanced on account of sald reuse or modification.

t

Electronl dia;
7. The Consultant may agree to provide materials to the Client stored elactronically. The Cllent recognhzes that data, plans, specifications, reports,
documents, or other Information recorded on or transmitted es electronlc media are subject to undetectable alteration, either Intentional|or
unintentional, due to (among other causes) transmission, converslon, media dégradation, software error, or human alteration, Accordingly, documents
provided to the Client In electronic medla are for Informational purposes only and not an end product and may not be distributed to third parties without'
Consultant’s appraval.
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Kl i
The electronic medla are Instruments of professional service, and shall not be used, In whole or In part, for any project ather than that for which tﬁey
were created, nor by third parties, without the express written consent of the Consultant and without reasonable compensatlon, Accordingly, the Cllent
agreesto waive any and all claims sgainst the Consultant resulting In any way from tha unauthorized reuse or alteration of electronic media, andito
defend, Indemnify, and hold the Consultant harmless for any clalms, losses, damages, or costs, Including attorney’s fees, arlsing out of the reuse of a'ny
electronic media. f

!

Services During Constructlon: ‘

If the Consultant's sarvices include the performance of services during the construction phase of the project, It Is understood that the purpose of such
services, including visits to the Site, will be to anable the Consuitant to better parform the duties and responsibilities assigned to and undertaken by Itas
s professional consultant,

If the Consultant's services during construction Include shop drawing reviaw, the Consuftant will raview {or take other appropriate action with respect
to) shop drawings, samples and other data which the Contractors are required to submit, but only for conformance with the design concept of the projéct
and compliance with the Information given In the Contract Documents. Such review or othar actions shall not extend to means, methads, techn!qules,
sequences or procedures of manufacture (Including the design of manufactured products} or constructlon, or to safety precautions and programs Incldent
thereto, The Consultant’s review or other actlons, shall not constitute approval of an assembly or product of which an Item Is a component, nor shall It
relieve the Contractor of {a) thelr obligations regarding review and approval of any such submittals and (b) thelr exclusive responsibllity for the means,
methods, sequences, techniques and procedures of construction, Including safaty of conitruction. The Contractor Is solely respansible for the quality and
completeness of the work performed. '

The Consultant shall not suparvise, ditect or have cantrol over the Contractor’s work, nor shall the Consultant be responsible for construction means,
methods, techniques, sequences, or procedures, or for safety precautfons and programs fn connection with work on the Project, Consultant shall not be
responsible for any contractor’s faflure to carry out the work in accordance with the contract documents, or for failure of the Contractor to comply with
taws, rules, regulations, ordinances, codes or orders applicable to the Contractor furnishing and performing thelr work, The means, methods, technlqu;es.
sequences and procedures of the construction Work and the safety precautions and programs are solely the Contractor's rights and responsibllities, |
Consultant shall be held harmiess, indemnified and shall not be held responsible for the acts or omissions of any contractor, subcontracter, any of their
agents or employees, or any other persons not under the Consultant’s direct control performing any of the work In connection with the Project.

I
'

imi [+ .

To the fullest extent permitted by law, Cllent agrees to limit the ilablfity of the Consultant and Its owners, officers, directors, employees and Insurers:to
the sum of the fees for the selected tasks to be exacuted, but In no case exceeding the total compensation quoted In this proposal for claims, losses,
expenses and damages (separately and In the aggregate), Including clalms of breach of contract, breach of warranty, negligence, misrepresentation, strict
liabifity or other tort, or otherwise. In the event that 3 court determines that the amount of this limitation of itabliity Is not reasonabls, ilabiiity shail be
Himitad to the amount of Consuitant’s fee or the lowest amount that a court determines to be a reasonable limitation of fiability .
The Client releases Consultant from any llability and agrees to dafand, Indemnify and hold Consultant harmless from any and all clalms, damages, losses,
and/or expenses, direct and Indirect, or consequential damages, Including but not limited to attorney’s fees and charges and court and arbitration costs,
arising out of, or clalmed to arlse out of, the performance of the Work or any other matter, excepting liabllity arising from the sole negligenceiof
Consultant. Alf time and monles spent by Consultant In defending or praviding assistance In any such action shall be compensated by the Cllent at tre
Hourly Rates in place at that time.

Dispute Resoiution:

At the option of elther party, any claims, disputes or controversies arising out of or In relation to the Interpretation, application or anforcement of this
Agreement may be resolved by medlation or by litigation In an appropriate court In the State In which the project Is located pursuant to the laws of the
state In which the project Is located, The Cllent shall pay all arbitration and court costs, reasonable attorney’s fees and legal Interest on any awardior
Judgmant in favor of the Consultant. .

egal on;
Causes of action batwaen the parties to this Agreement accrue upon final completion of the services provided under this Agreemant. in the event that
the Client institutes a sult against the Consultant, and if such sult Is not successfully prosacuted, or If it Is dismissed, or if a verdict Is rendered for tlhe
Consultant, the Client agrees to pay the Consultant any and all costs of defensa, Including attorney's fees, expert witnesses’ fees, and court costs and any
and all other expenses of defense which may be reasonably necessary, Immediately following dismissal of the case or immediately upon Judgment being
rendered in favor of the Consulftant,
Suspension of Wark Yermination:

Upon fallure of the other party to perform Its obligations under this Agreement, the Client of Consultant may terminate this Agreement upon 7-days

- written Notice to tha other party. In the event of Terminatlon, Consultant shall be entitied to be pald for all services rendered through the effective date

of termination plus any expenses incurred as a result of the Termination. No deductions shall be made from the Consuitant's compensation on account
of sums withheld from payments to contractors, nor shall payment to the Consultant be contingent upon financing arrangements or receipt of payme]nt
from any third party. ' !

If the Client falls to make payment when due for services and reimbursable expenses, the Consultant may, upon seven {7) days written notice by certified
mall raturn recelpt requested to the Client, suspend performance of services under this Agreement. Unless payment In full ls received by the Consultant
within seven (7) days of the date of the notice, the suspension shall take effect without further notice. In the event of a suspension of services, the

~ Consultant shall have no llabllity to the Cllent for delay or damage to the Client or others because of such suspension of services,

Brecedence:
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20.
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.22,

24,

To authorize these services please return authorization to proceed, we are prepared to Initiate work upon recéipt.
If you have any questions or require any additional information, please don’t hesitate to contact us. We look
forward. to working with you on this project.

Sincerely,
PVE ENGINEERING,

Conor B. Tarbell
Regional Director

“Invalld or unenforceable provision with a valid and enforceable provision that comes as close as possible to the intention of the stricken provision.

This Agreement shall be governed by the Internal laws of the State In which the project Is located without regarq to principals of conflict of laws.

These Standard Terms and Conditions shall take precedence over any Inconslstent or contradictory provisions contalned In any proposal, contract,
purchase ordar, requisition, notice to proceed, or like document. .

Savarabillity:
If any of these Standard Terms and Conditions are finally determined to be Invalld or unenforceabie In whole or part, the remaining provislons shali
remain in full force and effect and be binding upon the parties. The partles agree to reform these Standard Terms and Conditions to replace any such

Survival:

These conditions shall survive the completion of the Consultant's services on this project and the termination of services for any cause and shall be
binding on the Client’s successors and/or assigns. : .

Governing Law: .

Assignment:

By this Agreement, the Cilent and Consuitant respectively, bind themselves, their partners, successors, assigns and legal representatives to the other
party to this Agreement; and, to the partnars, successors, assigns and legal representatives of such other party, Nalther the Client nor Consultant shall
assign this Agreement without the express written consent of the other party to this Agreement.

Miscellaneous;

This Agreement represents the entire and Integrated Agreement between the Cllent and Consultent and supersedes all prior negotiations,
representations or agreements, whether they be written or aral, This Agreement may be amended or modified only by a written Instrument signed by
both the Client and Consultant.

End of Standard Terms and Conditions
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PVE Proposal

IN WITNESS WHEREQF, the parties have caused this ‘Proposa! and Agreement fo be executed by their duly ‘
authorized representatives, on the date and year first above written,

Project: Emergling Contaminants Sampling and Analysis
' _ Beekman Town Highway Garage
4 Main Street
Poughquag, Dutchess County, New York

Client:

Signature: Date: J- LI‘""’ _ 3

" Printed Name: Ha Y b{ B . @)\/ L | Title: __. s ).{)er viSor
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PVE-LLC.com

SCHEDULE OF FEES (2023) - Hudson Valley (o?) Rates

Civil Engineering / Land Planning / Structure Design

Principal $270.00
Director 4 $250.00
Senior Project Manager | (PE)  $180.00
Project Manager Il $170.00
Project Manager | $160.00
Assistant Project Manager $140.00
Project Technician $135.00
Filing Consultant $160.00
Fillng Technician $130.00
Administrative $95.00
Environmental

Principal $270.00
Director - $250.00
Senior Technical Advisor $195.00
Senlor Project Manager Il (E)  $190.00
Senior Project Manager | (E)  $180.00
Hydrogeologlst $215.00
Environmental Techniclan IV *$135.00
Environmental Technician Il $120.00
Environmental Techniclanll  $110.00
Environmental Techniclan | $100.00

Reimbursable Exﬁenses and Terms

Invoices will be submitted monthly and are due upon recelpt. Reimbursable expenses such as printing, copying,
mailing fees, special delivery fees, travel and mileage will appear on projectjinvoices. Anticipated expenses are
included in the cost estimate In the Scope of Work. Fleld vehicles are charged at a rate of $60.00 per day. Non-
exempt employee fleld time beyond 8 hours on site will be billed at 1.5x standard hourly rates. Expert witness

Executive Consultant $290.00
Senior Project Maritger It {PE) $190.00
- Senlor Engineer I1 (PE) ~  $230.00
Senlor Engineer | (HE) $210.00
Project Engineer || $195.00
Project Engineer | $170.00
Project Designer i $160.00
Project Designer | .$155.00
Staff Designer Il $150.00
Staff Designer | $135.00
Senior Geologist $235.00
Professional Geologist $215.00
Senior GIS Speclallst $155.00
GIS Specialist $130.00
Geologist $135.00
Project Manager fI $170.00
Project Manager | ~ $160.00
Assistant Project Manager $140.00
Scientist - $125.00
Administrative $95.00

testimony Is charged at 2x the standard hourly rate. Subcontracted services and reimbursable expenses are subject
to a standard 15% mark-up. Rates are subject to change on an annual basls, revised fee schedules will be circulated

In January of each calendar year.

CALIFORNIA CONNECTICUT

NEW YORK

PENNSYLVANIA

TEXAS




TOWN OF
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WORKPLACE VIOLENCE
PREVENTION POLICY

Effective November 17, 2011.

Amended May 9, 2023 | -




Town of Beekman
Workplace Violence Prevention Policy

Effective Date: November 17, 2011
‘Amendment Date:  May 9, 2023

PURPOSE

" The Town of Beekman does not tolerate workplace violence.
We define workplace violence (herein after, “Violence”) as actions endangering or harming
another employee or resulting in other employees having a reasonable belief that they are in
danger. .
Violence includes:
- Verbal or physical harassment which is.actionable offense under federal and/or State law
- Verbal threats of physical violence
- Battery or other instances of physical violence
- Any other behavior constituting an actionable offense under federal and/or State law

and which reasonably and subjectively causes a Town Employee to feel unsafe.

Town policy requires an immediate response to all reports of Violence. All incidents of
Violence will be investigated and documented by the Town  Supervisor's office or a
designee thereof. If appropriate, the Town may provide counseling services or referrals for
employees.

The following dis¢iplinary actions may also betaken:
- Oral reprimand

- Written reprimand

- Suspension

~  Termination

RESPONSIBILITY

It's the responsibility of all employees to report all Violence to the Town Supervisor
immediately. The goal of this policy is to promote the safety and

well-belng of all people In our workplace. All incidents of Violence are to be reported within the
f' rst 24 hours. '

Management, supervisors, and all safety personnel are responsible for the observation of all
personnel and identification of potential Violence. All facially valid reports of Violence are
to be fully investigated. Findings will be_presented to management and an action plan




developed to minimize and eliminate the Violence.
PROCEDURES

Evaluation of Security Procedures :
A physical security survey will be conducted once ayear onoraround July 1.
As ourtown continues to grow and expand, so does potential Violence.
Reassess all facets to the work environment to include secure entrances, public access,
restroom facilities, parking lots, workstations, and closed circuit surveillance cameras.

Complaints

Employees are encouraged to submit a written complaint of any alleged Violence to the Town
" Supervisor. If any employee is uncomfortable providing their written complaint to the town
Supervisor, they may provide thelr complaint to ay member of the Town Board.

Incident Response Team -
The following individuals are named in the event to respond to a potential threat or live
situation. The Incident Response Team will coordinate all facets of the response
including the initial response in emergency situations, contacting of local authorities and
intervention of the subject and victim.

Werner Stiegler, Counciiman (914) 490-8912
Theresa Manzo, Payroll Clerk (845) 724-5300 ext. 231

Ezio Battaglini, Councilman {845) 656-5988

Training of Management and Employee Groups
Initial training for management and employees consists of the introduction of this policy, scope
and responsibilities. Review reporting procedures and expectations with employees.
Management will provide incident forms and detailed procedures to which front- line
supervisors shall adhere. ‘

'Re-training will be conducted annually on or around July 1st of each year.
Evaluation andintervention ,
In order to assess this risk, the following suggested questions should be asked to individuals
familiar with the alleged offender's behavior, both prior to and after any alleged Violence.

Reference Appendix A for the Individual Assessment Form.

‘Preliminary Complaint Evaluation ' ' ,
Prior to conducting a Risk Assessment, or investigating any complaint submitted under this

Policy, the Incident Response Team shall determine whether the complaint alieges: (1) that
an act of physical violence was perpetrated against a Town Employee; {2) that such an act
was threatened against a Town employee; and/or (3) conduct constituting an actionable
offense under federal and/or State law.




If the Incident Response Team determines that the complaint does not allege one of the
above circumstances, the complaint shall be summarily adjudicated as not falling

with this Policy and shall be dismissed without further action. In making this determination,
the Incident Response Team shall view the allegations In the complaint in the light most
favorable to the complaining employee, assuming the truth of such allegations and draWing
ali reasonable inferences in favor of such employee.

Risk Assessment
Note: Perpetrators of Violence can be both men and women, however, for the purposes of

the questions to be asked, he is used to refer to the offender.

They include: :
-Why has the offender threatened, made comments which have been percelved by others
as threatening, or has taken this action at thistime?

-What is happening in his own life that has promptedthis?

-What has been said to others, i.e. friends, colleagues, coworkers, etc., regarding what is
troubling him? '

-How does the offender view himself inrelation to everyone else?

-Does he feel he has been wronged in someway?

-Does he accept responsibility for his own actions?

-How does the offender cope with disappointment,loss, or fallures?

-Does he blame others for his fallures? )
--How does the offender interact with coworkers?

-Does he fee! he is being treated fairly by the company?

-Does he have problems with supervisors or management?

-Is he concerned with job practices and responsibilities?

-Has he received unfavorable performance reviews or been reprimanded by management?
-Is he experiencing personal problems such as divorce, death in the family, health problems, or
other personal losses or issues?

-1s he experiencing financial problems, high personal debt, or bankruptcy?

-Is there evidence of substance abuse or mental iliness/depression?

-Has he shown an interest in violence through movies, games, books, or magazines?

-Is he preoccupied with violent themes; interested in publicized violent events; or fascinated
with and/or recently acquired weapons?

-Has the offender identified a specific target and communicated with others his thoughts or
plans forviolence?

-Is he obsessed with others or engaged in any stalking or surveillance activity?

-Has the offender spoken of homicide or suicide? ,

-Does he have a past criminal history or history of past violent behavior?

-Does the offender have a plan for what he would do?

-Does the plan make sense, is it reasonable, is It specific?

-Does the offender have the means, knowledge and wherewithal, to carry out his plan?

Assessment Review and Action

Upon completion of the assessment, review results with the Town Supervisor. Options are
to be considered in terms of intervention. If a threat is eminent, locai authorities should be

(
t




immediately contacted.

Considerjob rotation, change in reporting manager, or other work environment change to
reduce or eliminate the source of conflict.

Full documentation of the perceived or real threat is to be well maintained. If an incident occurs, '
complete the appropriate job site investigation and witness statement forms. ;

Communication
Communicate course of action with all Management, victim and subject in question. Clearly
define the course of action this policy lays forth in terms of discipline.

Retaliation & Bad Faith Complaints Prohibited

No employee shall be subjected to retaliation for bringiﬁg in good faith, or cooperating in the
Investigation of a complaint under the Policy.

Notwithstanding the above, any employee found to have brought their complaint in bad faith
shall be subject to discipline up to and including termination.

No employee shall be found to have brought a bad-faith complaint exclusively on the basis that-
the Incident Response Team summarily adjudicated such complaint as not falling with this Policy
as provided for under the “Preliminary Complaint Evaluation” section. However, such a finding
may be considered in deciding whether a complaint was brought in bad faith. Conversely, an
employee may still be found to have brought a bad-faith complaint notwithstanding a ]
preliminary determination by the Incident Response Team that the complaint fell within this
Policy.




EMPLOYEE ACKNOWLEDGEMENT FORM

" | have received a copy of the Town’s Workplace Violence Prevention Policy amended by
the Town Board on May 9, 2023

| agree to review the policy and abide by it at ail times.

| understand that questions about the policy should be directed to the Town SupeNisor.

Name of Employee/Consuitant (Please Print)

‘Signature Date

' Parent or Guardian Signature if under 18 years of age Date

t




Appendix A

Individual Assessment

Town of Beekman

Workplace Violence Prevention Policy




Individual Assessment

Date of Assessment: _
Individual’s Name:
Supervisor:

1. Why has the offender threatened, made comments which have been perceived by others as
threatening, or taken this action at this particular time? What is happening in his/her own life that has
prompted this?

2. What has been said to others, i.e. friends, colleagues, coworkers, etc., regarding what is troubling
him? '

3. How does the offender view himself in relation to everyone else?

4. Does he feel he has been wronged in some way?

5. Does he accept responsibility for his own actions?




6. How does the offender cope with disappointment, loss or fallure?

7. Does he blame others for his failures?

8. How does the offender interact with coworkers?

9. Does he feel he is being treated fairly by the company?

10. Does he have problems with supervisors or management?

11. Is he concerned with job practices and responsibilities?

12. Has he recelved unfavorable performance reviews or been reprimanded by management?




13. !S he experiencing personal problems such as divorce, death in the family, health problems, or other
personal losses or issues? '

14. Is he experiencing financial problems, high personal debt, or bankruptcy?

15, Is there evidence of substance abuse or mental lllness/depression?

16. Has he shown an interest in violence through movies, games, books, or magazines?

X

17. Is he preoccupied with violent themes; interested in publicized violent events; or fascinated with
and/or recently acquired weapons?

18. Has the offender identified a specific target and communicated with others his thoughts or plans for
violence?




19. Is he obsessed with others or engaged in any sta_lking or surveillance activity?

A}

20. Has the offender spoken of homicide or suicide?

21. Does he ha\(e a past criminal history or history of past violent behavior?

22. Does the offender have a plan for what he would do?

23. Does the plan make sense, is it reasonable, Is it specific?

24. Does the offender have the means, knowledge and wherewithal to carry out his plan?




Form completed by:

Completed on:

Time:

Signature:

Individuals ‘present for the assessment:
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PART 1 INTRODUCTION

1.1 General Purpose of Manual

1.2 Employment Practices Compliance Manual Disclaimers

+ 1.3 Management Rights__
1.4  Definitions

1.5  Employee Classifications

PART 2 PERSONNEL PROCEDURES

21 Procedure for Filling Vacancies

22  Civil Service Agency

23 Qath of Office ¥

24  Probationary Period

25 Personnel File,

26 - Corrective Action and Discipline

27 - Rules of Conduct

28  Code of Ethics

29 Civil Service Law - Section 75

PART 3 OPERATIONAL POLICIES

3.1 Hours of Operation

3.2 Emergency Situations

3.3 Meal and Rest Periods

34 Time Records

~ 35 Expense Reimbursement

3.6  Supplies, Tools, and Equipment

37  Vehicle Usage Policy

3.8 Driver's License

39  Telephone/ Cell Phone Usage

3.10 Information and Security Breach Policy.

3.11  Computer Use Policy,

3.12 Solicitations/Distributions

3.13 Visitors

3.14 Personal Property
3.15 Town Property

3.17 Unauthorized Work / Outside Employment

PART 4 ABSENCE POLICIES___

4.1 Attendance

" 42  Jury Duty Leave

4.3  Family and Medical Leave Policy

44  Unpaid Leaves of Absence
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PART 5 COMPLIANCE POLICIES

51 The Americans with Disabilities Act

52 Equal Employment Opportunity

53 - Fair Treatment

54 Sexual Harassment

55 Complaint Procedure and Investigations

56  Drug-Free Workplace

PART 6 DISPUTE RESOLUTION_

6.1  Dispute Resolution Procedure
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PART1 INTRODUCTION

11  General Purpose of Manual

111 Statement of Purpose: The purpose of this Employment Practices Compliance Manual is

to communicate important information about specific employment policies and practices of the Town .

of Beekman - particularly those that pertain to various work rules and government regulations.

112 Previous Manuals: This Employment Practices Compliance Manual replaces and .

supersedes any previous manual or handbook issued by the Town of Beekman concerning the
policies and practices contained within this manual.

113  Questions: Questions regarding this manual should be presented to the TownSupervisor.

1.2  Employment Practices Compliance Manual Disclaimers

121 Einp’loyment Contract: This Employment Practices Compliance Manual is not a contract of °

employment, expressed or implied, and should not be construed assuch.

122 Policy Exceptions: This Employment Practices Compliance Manual should not be
interpreted as a guarantee that the policies and practices in it will be applied in all cases. Further, the
Town Board may at its sole discretion, make exceptions to any part of this Employment Practices
Compliance Manual where such exceptions are permissible by law.

123 Policy Interpretation: The Town Board retains the right to interpret any ‘part of this
Employment Practices Compliance Manual and to amend or eliminate any part of thismanual.

124 Governmental Regulations: (n the event a federal or state statute, rule, or regulation conflict
with any provision contained in this Employment Practices Compliance Manual, then such statute,
tule, or regulation will prevail.

125 Collective Bargaining Agreements: In the event an expressed provision within a collective |

bargaining agreement should conflict with an employment policy or practice within this Employment
Practices Compliance Manual, the expressed provision of the collective bargaining agreement will

control for those employees in the bargaining unit. If not, unless expressly excluded within a given |
section of this manual, this Employment Practices Compliance Manual will apply to all employees.

Town of Beekman Employrrient Practices Compliance Manual Part 1 — Page 1




1.3 Management Rights

131 Management Rights Clause: The rights and responsibilities to operate and manage the

business and affairs of the Town of Beekman are vested exclusively in the Town, and the Town not

exercising any of these rights shall not be construed as a waiver of them. These rights and
- responsibilities include, by way of illustration and without being limited by past practice or otherwise,
the right to:

* hire, assign, promote, transfer, furlough, lay off, evaluate, and discipline emp!oyees for just
cause;

¢ select, test, train and determine the ability and qualifications of employees;

* détermine, control and change work practices and schedules, work and shift assignments, hours
of work, the size, composition and organization of the workforce, and job classifications,
descriptions, content and standards;

* implement and comply with regulations and requirements issued by any government agency;
* make, modify and enforce reasonable rules of employee conduct and safety;

s determine, control and change the quality and nature of products, materials and services;

* introduce new or improved methods, equipment, techniques and prooesses.

e contract and subcontract for services; and

* exercise all other rights pertaining to the operation and management of the business and affairs
of the Town of Beekman. ;

Town of Beekman Employment Practices Compliance Manual - . Part1-Page2:




14 Definitions

141 Department Head: For purposes of this Employment Practices Compliance Manual,
“Department Head” will mean the Superintendent of Highways for those employees who maintain
Town roads, the Town.Clerk for ali empioyees in the Office of the Town Clerk, the Town Justices for
all employees of the Court, the Recreation Director for all empioyees in the Town's recreation
program, and the Town Supervisor for all otheremployees. '

142 Employee: For the purposes of this Employment Practices Compliance Manual, the term
“employee” will mean a person employed by the Town, including, but not limited to, provisional .
employees, probationary employees, temporary employees, seasonal employees, and appointed
members of a board or commission, but not an Elected Official or an independent contractor.

15 Empioyee Classifications

151 Full-Time Employee: For purposes of this Employment Practices Compliance Manual, the
term “full-ime employee” will mean an employee who is regularly scheduled to work a minimum of
thirty-five per week throughout the year,; or who is regulariy scheduled to work at least a total of 1820
hours per year. An employee who is a member of a collective bargaining unit should refer to the
collective bargaining agreement on the the definition of full-time employee.

152 Part-Time Employee: For purposes of this Employment Practices Compliance Manual, the
term “part-time employee” will mean an employee who is regularly scheduled to work less than thirty-
five per week throughout the year; or who is regularly scheduled to work less than a total of 1820
hours per year. An employee who is a member of a collective bargaining unit should refer to the
collective bargaining agreement on the definition of part-time employee.

153 Temporary Employee: For purposes of this Employment Practices Compliance Manual, a '
“temporary employee” will mean someone who.is called in to work on an interim or “as-needed’ :
basis for a specified period or to replace an employee who is on an approved leave of absence. |
Temporary employees will be hired in accordance with Civil Service guidelines.

154 Seasonal Employee: For the purpose of this Employment Practices Compliance Manual,

a “seasonal employee” shall mean someone employed to work for a given season. Seasonal
employees will be hired in accordance with Civil Service guidelines.
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PART2 PERSONNEL PROCEDURES

21  Procedure for Filling Vacancies

211 Initiation of Procedure for Filling Vacancies: In the event a Department Head needs to
create a new position or fill 2 vacancy in an existing position, the Department Head should notify the
Town Supervisor and prepare a summary of the duties, responsibilities, and requisite skills and
qualifications. The Town Board will determine if the vacancy is to be filled; whether the position is to
be filled as a full-time, part-time, temporary, or seasonal position; and determine if the position is
funded with appropriations. Thereafter, the Town Supervisor will contact the Dutchess County Civil
Service to confirm that the job title is approved for the Town of Beekman or, if the job title has not
been approved, to request that the agency commence the approval process. To provide
transparency and fairmess in the Town’s hiring process, all Depariment Heads shall maintain a list of
all applicants who submitted an application for an open town position, a list of all persons who were
interviewed and any other information that was considered by the Department Head in the selection
process, A copy of this information shall be submitted with the Department Heads Request for
Personnel Change (RPC).

212 Notification of Vacancies: A position vacancy announcement shall be posted on the Town's
official bulletin board, the Town's website, the department's social media page and two outside public -
sources such as indeed and Hudson Valley Help Wanted. For certain positions, the Town Board may
determine to advertise the vacancy or use other means to create a group of applicants.

213 Employment Applications: Misrepresentations, falsifications, or substantial omissions in
the employment application may exclude the applicant from further consideration or, if employed,
result in termination of employment.

214 References and Background Checks: Applicants will be required to complete and sign an
employment verification information request form, background verification authorization form, hold
harmiess statement, and, when appropriate, a credit and consumer report authorization form.
Thereafter, the Town Supervisor, or designee, will check the employment references of final
applicants. : _

215 Pre-employment Physical and Drug Test: Applicants will be required to have a pre-
employment physical examination. Such physical examination shall include testing for drugs.
Employment shall be conditioned on the applicant passing the physical examination and drug
screening tests. 3

216 Appointment to Vacancies: Unless otherwise prescribed by the State of New {(ork, the
selection of internal and/or external applicants will be at the sole discretion of the Town Board.

217 Required forms: All employees shall be required to meet with the Town's human resource,
manager prior to commencing employment with the town and prior to separation in order to ensure
that each employee understands the policies and procedures contained in this manual; compietes’
all necessary paperwork and has made other requisite arrangements.

Town of Beekman Empioyment Practices Compliance Manual Part2 — Page1 -




22  Civil Service Agency

221 Web Link: The Rules and Regulations of the Dutchess County Civil Service agency pertain
to employees of the Town of Beekman. More information may be found on the Dutchess County
website:

htth/www.co.dutchess.ny.uleounﬂGovaegartments[EersonnelIPSingex.htm
23 . Oath of Office

231 Town Officer: Each Town Officer as defined in the Town Law and the Public Officers Law,
must take the Oath of Office in accordance with Town Law Section 25 and Public Officers Law
Section 10, which must be administered prior to commencing the duties of the position and be filed
in the office of the Town Clerk within thirty calendar days of commencement of the term of office.
Each official who is re-alected or re-appointed to a subsequent term must take the Oath of Office for
each term. .

232 New Employees: Each newly hired employee, except a temporary employee or seasonal
employee, must take the Oath of Office. The Oath must must be administered prior to commencing
the duties of the position and be filed in the office of the Town Clerk within thirty calendar days of
commencement of the term of office.

24 ' Probationary Period

241 Length of Probationary Period: An employee's original appointment to a position in the
exempt, competitive, non-competitive, or iabor class will be as prescribed in the rules and regulations |
of the Dutchess County Civil Service agency. An employee who is a member of a collective
bargaining unit should refer to the collective bargaining agreement on the length of the probationary
period.

242 Successful Completion of Probationary Perlod: In accordance with Civil Service rules
and regulations, following the completion of the maximum probationary period, the appointment will
become permanent upon written notice that an employee has successfully completed the
probationary period, uniess the probationary period was extended in accordance with the rules and
regulations of the Dutchess County Civil Service agency.

243 Failure to Successfully Complete Probationary Period: The Town may dismiss an
employee from employment at any time after the completion of the minimum probationary period
and before completion of the maximum probatlonary period. If the performance or conduct of an
employee serving a probationary period is not satisfactory and such employee had previously
been a permanent employee of the Town who had been promoted or transferred, the employee
shall be returned to the employee's former permanent position at the end of the probationary,
period. An employse who is a member of a collective bargaining unit should refer to the collective
bargaining agreement on failure to complete the probationary period.
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25 Personnel File

251 Content: The personnel records maintained by the Town include, but are not limited to,
Employment Applications, Report of Personnel Change Forms; copies of job-required licenses and
certificates, Federal and State Withholding Tax Forms, Retirement Enroliment/Waiver Forms, Health
Insurance EnrolimentWaiver Forms, performance appraisals, grievance or dispute resolution
notices, counseling memoranda, notices of discipline, and probationary reports.’

252 Location of Files: All original personnel records for current employees will be kept in the
“Town Vault® and will be maintained and controlled by the Town Supervisor. All Immigration (I-8)
Forms will be kept in a separate file apart from the employee’s personnel file. All employee medical
records will be kept in a separate locked file apart from the employee’s personnel file and will be
maintained and controlled by the Town Supervisor. All employee substance testing records will be
kept in a separate locked file apart from the employee’s personnel ﬁle and will be maintained and
oontro!led by the TownSupervisor.

253 Change in Status: An employee must immediately notify the office of the Town Supervisor |
of a change of name, address, telephone number, marital status, number and age of dependents,
beneficiary designations, and who to notify in case of emergency.

254 Employee Access: A cumrent employee may review and copy the contents of the
employee’s own personnel file; however, access to certain documents may be limited, for example:
an employee may not have unrestricted access to attomey work products, confidential
memorandums, letters of reference, and unsolicited complaints. A current employee may review the
contents of the employee’s own personnel file by submitting a written request to the Town Supervisor.
Someone authorized by the Town Supervisor must be present when the employee inspects the file.
An employee may not copy, remove, or place any material in the employee’s personnel file without
the approval of the Town Supervisor. An employee who is a member of a collective bargaining unit
should refer to the collective bargaining agreement on access to personnel files.
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"26° Corrective Action and Discipline

261 Policy Statement: It is the policy of the Town of Beekman that certain rules and regulations
regarding employee behavior are necessary for the benefit and safety of all employees, the efficient
operation of the' Town, and the delivery of services to residents of the Town. Corrective action may
be necessary when an employee has violated a policy, rule, regulation, or procedure or has
demonstrated performance deficiencies. Corrective action may include counseling or initiating formal
disciplinary action against an employee.

262 Counseling: Counseling employees, rather than initiating formal disciplinary action, may be
the appropriate first step in addressing misconduct or performance deficiencies. The purpose of
counseling is to inform the employee of the misconduct or the performance deficiency, deter its
recurrence, and inform the employee of the consequences if the conduct is repeated or the
performance is not improved. When performance deficiencies are the issue, the performance
standards of the job should be reviewed, along with specific examples of how the employee is not
meeting those standards. Where appropriate, goals for improvement may be established, along with
a timeframe for achieving them. The counseling will be documented in writing and the employee will
be required to acknowledge receipt by signing thememorandum.

263 Discipline: Depending on the circumstances, the Town will normally apply “progressive
discipline” which may include, but is not limited to, a written reprimand, suspension without pay,
demotion, or termination of empioyment. Notwithstanding the above, the Town has the right to |-
discipline employees without engaging in progressive discipline if the situation so warrants and the
right to impose penalties in any manner it deems appropriate.

264 Investigations: In most situations, an investigation will be conducted by the appropriate
Department Head or other designated person. Unless otherwise authorized by the Town Board,
employees who are participants in an investigation are not to disclose the content or particulars of
the investigation. All employees are required to fully cooperate in the investigation and respond
truthfully to all questions. Failure to cooperate and to be truthful may subject the employee to
appropriate comrective action. The Town has the right to suspend an employee, with or without pay,
while an investigation is conducted. '

265 Due Process Procedures: Employees covered by Section 75 of New York State Civil
Service Law will be disciplined in accordance with the procedures contalned therein. An employee
whois a member of a collective bargaining unit should refer fo the collective bargaining agreement
on the subject of the disciplinary procedure, wherein the negotiated procedurs is the only method of
resolving challenges to disciplinary action and wholly replaces the provisions set forth in Section 75
and Section 76 of New York State Civil Service Law.
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27 Rules of Conduct

271 Prohibited Conduct: An employee who Is found to have violated the policies, procedures.
rules, or regulations communicated in this Employment Practices Compliance Manual or is found to
have engaged in misconduct or has failed to oorrect poor performance may be subject to disciplinary
action.

272 Per Se Violations: The actions listed in this section will generally be regarded as just cause
for immediate termination of employment. This list is illustrative and is not intended to limit the
Town'’s right to impose discipline in other appropriate cases.

~ ¢ lllegal harassment (including sexual harassment)-of another employee, Elected Official, resident
of the Town, or any other person, whether on or off Town premises, on the basis of sex, sexual

orientation, self-identified or perceived sex, gender expression, gender identity, and the status of
being transgender or any other legally-protected characteristic.

* Intimidating, coercing, threatening or assaulting another employee, Elected Official, resrdent
of the Town, or any other person, whether on or off Town premises.

* Possession of weapons, including but not limited to firearms, explosives, or knives (except for
pocket knives) on Town property or in Townvehicles.

i Posseésidn, use, or being under the influence of alcohol or controlled substances during hours
of work or while on Town property or in Town vehicles.

o Williul or deliberate abuse, destruction, defacement, or misuse of Town property or the property
of another employee, Elected Official, resident of the Town, or any otherperson.

e Theft or unauthorized possession, use, or removal of Town property or the property of another
employee, Elected Official, residrant of the Town, or any otherperson.

* Falsification or alteration of any records or reports including but not limited to employment A
applications, time records, work records, medical reports, absence reports, work-related rnjury
reports, and claims for benefits provided by the Town.

.= Preparation or manlpulation of another employee’s time record.

¢ Acts of sabotage, including the work of anotherernployee.

* Making false statements about another employee, Elected Official, Town Board, or resident of
the Town.

. Gross insubordination or willful refusal to comply with the lawful order or mstruct!on of a
Department Head.

* Violation and/or disregard of safety rules or safety practloes in such a way that jeopardlzes the
safety of the employee, another employee, Elected Official, resident of the Town, or any other
person.

s Unauthorized expenditure of Town funds.
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* lllegal gambling while on duty.
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273  Misconduct: An employee found to have committed any of the actions listed in this section |
will be subject to appropriate disciplinary action, including termination of employment. This list is
illustrative and is not intended to limit the Town's right to impose discipline in other appropriate cases.
*  Willful violation of Town'’s policies, procedures, rules, or regulations. '

o Willful refusal to comply with the lawful order or instruction of a ﬁepartment Head.

*  Willful work slowdown, work stoppage, or interfering with or restricting the performance of
another employee or in any other way interfering with Town operations.

* Sleeping on the job.

* Personal activity during paid work time without the expressed permission of the appropriate
supervisor,

* Disruptive, loud, and boisterous behavior or horseplay in the workplace.
* Abusive language in the workplace, including racial slurs and epith.ets.
* Posting, removing, or defacing of notices, signs, or other written material without prior approval.

28 Code of Ethics

281 Policy Statement: Pursuant to the provisions of Section 806 of the General Municipal Law,
the Town Board recognizes that there are rules of ethical conduct for Elected Officials and employees
which must be observed so as to maintain a high degree of moral conduct and public confidence.
Therefore, the Town Board has adopted rules of ethical conduct which are in addition to Article 18 of
the General Municipal Law and any other law pertaining to ethical conduct or interest in contracts.

Town of Beekman Employment Practices Compliance Manual Part 2- Page 7




29 Civil Service Law - Section 75

291  Summary: New York State Civil Service Law Section 75 establishes disciplinary procedures
for covered employees. An employee who is @ member of a collective bargaining unit should refer
to the collective bargaining agreement on the subject of the disciplinary procedure, wherein the
negotiated procedure is the only method of resolving challenges to disciplinary action and wholly |
replaces the provisions set forth in Section 75 and Section 76 of New York State Civil Service Law.

292 Covered Employees: The following employees are generally covered under Section75:

* A newly hired employee who has not completed the minimum probationary period as determined
by the Dutchess County Civil Service agency.

* An employse holding a position by permanent appointment in the Competitive Class of the’
classified Civil Service; .

* An employeeé holding a position in the Non-Competitive Class who has been employed for at
least five years of continuous uninterrupted service in the non-competitive class, except when
such an employee holds a position designated as confidential or policy influencing. Even though
the employee has completed the required probationary period and has received permanent
appointment or employment in the non-competitive class, the employee is not covered under
Section 75 until the employee has completed five years of continuous service in the non-
competitive class; .

* An employee holding a position by permanent appointment or employment in the Exempt,
Competitive, Non-Competitive, or Labor Class who is a qualified veteran as defined by the Civil
Service Law, or exempt volunteer firefighter, as defined by the General Municipal Law, except
when such an employee holds the position of private secretary, cashier, or deputy of any official
or department. Specifically, the employee must have been honorably discharged or released
under honorable circumstances from the armed forces of the United States having served therein
as such member in time of war as defined in Section 85 of the New York State Civil Service Law,
or the employee must be an exempt volunteer firefighter as defined in the General Municipal Law.

K
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283 Disciplinéry Procedure: The following disciplinary procedure shall apply to employees
covered by Civil Service Law Section 75. An employee who is a8 member of a collective bargaining
unit should refer to the collective bargaining agreement on the subject of the disciplinary procedure.

* Notice of Discipline - An employee subject to discipline will be provided with a written Notice
of Discipline (NOD) which will contain the charges and specifications.

* Employee Answer - The employee will have eight calendar days to respond to the charges.
The employee’s response must be inwriting.

* Disciplinary Hearing — Unless there is a stipulation of settiement between the Town and the
employee, the Appointing Authority will designate a hearing officer in accordance with Section
75 of Civil Service Law. The designation must be in writing. The hearing officer will set the time
and place for the hearing. The hearing officer will make a record of the hearing which will be
submitted to the Appointing Authority along with the hearing officer's recommendations for
review and decision.

294 Rightto Representation: The employee may have representation by counsel at the hearing
and may summon witnesses on the employee's behalf.

295 Suspension Without Pay Pending Determination of Charges: Pending the hearing and
determination of charges, the employee may be suspended without pay for a period not to exoeed
thmy calendar days

296 Penalties: In the event the employee is found to be guilty of the charges, the penalty may
consist of one of thefollowing:

*  Written reprimand;

* Fine not to exceed one-hundred dollars whicﬁ will be deducted from the employee's pay;

* Suspension without pay not to exceed two months;

; Demotion in grade and title; or

* Temination from Town employment.

297 Limitations: Notwithstanding any other provision of law, no diéciplinary proceeding may be
commenced more than eighteen months after the occurrence of the alleged misconduct or

‘incompetence. Such limitation will not apply where the misconduct or incompetence would, if proved
in a court of appropriate jurisdiction, constitute a crime.

298 Filing Requirements: In the event the emp!oyee is found to be guilty, a copy of the charges,

the employeé’s written answer, a transcript of the hearing, and the determination will be filed in the
employee’s personnel file. A copy will also be filed with the Dutchess County Civil Service agency.
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PART3 OPERATIONAL POLICIES

3.1  Hours of Operation

311  Nommal Hours of Operation: The Town Board establishes the normal hours of operation at
the annual organizational meeting. An employee’s Department Head will establish the employees
work schedule, which may diifer from the normal hours of operation depending upon the particular
needs and requirements of the department. The Town Board reserves the right to approve all
employee work schedules, except where otherwise prohibited by applicable State or Town Law. An
employee who is a member of a collective bargaining unit should refer to the collective bargaining
agreement on the subject of hours ofwork.

" 312 Department Absences: In the event a department cannot be staffed at certain times during

the day, basic departmental forms should be readily available for distribution and/or collection. It is
the Department Head's responsibility to determine what services are to be provided and to schedule
coverage of these basic services during scheduled business hours.-

3.2 Emergency Situations

321 Closing Procedures: in the event extraordinary weather conditions or other emergencies
develop prior to the beginning of the workday, the Town Supervisor may authorize the closing of non-
emergency operations and excuse certain employees from work, or, if extraordinary weather
conditions or other emergencies develop during a workday, the Town Supervisor may direct that
certain employees who perform non-essential services leave work.

322 Closing Affect on Compensation: Pay for FLSA non-covered or exempt employees wiil not
be affected by an emergency closing. Pay for FLSA non-exempt employees will be in accordance
with the provisions below:

¢ During Work - A full-time employee or part-time employee who Is directed by the Town
Supervisor to leave work due to an emergency closing will be paid for the remainder of the
employee’s normal workday at the employee’s regular rate of pay. Such time will not be
included as time worked for the purpose of computing overtime. An employee who has
previously scheduled a paid leave day must still charge the absence for the day to the
appropriate paid leave.

¢ Prior to Reporting to Work - If a determination is made to close operations prior to the start

of a workday, the Town Supervisor will initiate notification to all affected employees. A full- time

employee who is directed not to report to work due to an emergency closing will be paid for the

~ employee’s normal workday at the employee's regular rate of pay. A part-time employee who

* is directed not to report to work will not be paid for the workday. Such part- time employee may

choose to make-up the time at a later date if agreed to by the Department Head. An employee

who has previously scheduled a pald leave day must still charge the absence for the day to the
appropriate paid leave. o
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3.3 Meal and Rést Periods

331  Meal Periods: An employee who works more than six hours in a given day will receive a paid
meal pericd not to exceed thirty minutes, Meal periods will normally be in the middie of the
employee’s workday.

432 Observance of Meal Periods: An employee who works more than six hours in a given
day is required to take the scheduled meal period. The meal period may not be taken at the end
of an employee's workday in order to leave work before the normal quitting time. An employes
who is a member of a collective bargaining unit should refer to the collective bargaining agreement
on the subject of meal periods. :

333 For “Seasonal Recreation Summer Staff", the required meal period defined in 3.3.1 and
3.3.2 above will be without pay. Such employees must log out from work at the beginning of the
meal period and log in when retummg to work.

34 Time Records

3A1  Individual Time Records All employees are required to complete an tndmdual time record
showing the daily hours worked and authorized paid leave taken. Each employee must comply with
the following procedures:

* All time worked, including the beginning and ending time, must be recorded;
* All paid and unpaid leaves of absence must be recorded;

* Employees must complete their own time record;
* The time reoord must be verified and signed by the Town Supervisor;

* The Department Head is to submit time records to the Bookkeeper by Monday at 12:00 noon of
the payroll week.

342 Correction of Errors: An employee must immediately bnng errors in time records to the
attention of the Department Head who will investigate the matter and make and initial the correction
once the error has been verified. _

343 Faisification of Time Records: An employee who faisifies or alters the empioyee’s own
time record or the timerecord of another employee, or completes a time record for another employee,
may be subject to disciplinary action. In justifying circumstances where an empioyee is not able to
complete the employee's own time record, the Department Head may complete the time record on
behalf of the employee. :
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35 Expense Relmbursement

351 Policy Statement: Upon proper authorization of the Town Board, an employee or Elected . N

Official will be reimbursed for expenses associated with carrying out Town business, inciuding, but
not limited to, meals, lodging, mileage, parking, highway tolls, and training and membership fees and
licenses. All required documentation and corresponding receipts must be submitted to the
Bookkeeper by the first business day of each month in order for the reimbursement to be processed.

352 Mileage: An émployee who is directed by the appropriate Depaitment Head to use the
employee’s own vehicle to conduct Town business will be reimbursed at the then current mileage
rate set by the Internal Revenue Service.

353  Education and Training: Upon proper authorization of the Town Board, an employee will be
reimbursed for training courses that are directly related to the employee’s present job. Employees
must first seek approval from their Department Head before the request is presented to the Town
Board. An employee who is a member of a collective bargaining unit is not covered by or eligible for
this Education and Training provision,

354 Required Membership Fees: Upon proper authorization of the Town Board, an employee
required to hold membership in a professional organization as part of the employee’s job will be
reimbursed for any required dues and/or fees. An employee who is a member of a collective
bargaining unit is not covered by or eligible for this Membership Fees provision. ..
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3.6 Supplies, Tools, and Equipment

361 Supplies: An employes may not use office supplies for personal use, including, but not
limited to, paper, envelopes, and postage.

362 Office Tools and Equipment: An empioyee may not use computers, fax machines, and
copiers for personal use or for furtherance of any busmess or personai financial gain.

363 Mechanical Tools and Equipment: An emp!oyee may not use the Town Garages or tools
and equipment for personal use. An employee must repair or replace any tool either lost or
damaged by the employee as a result of negligence or intentional misuse.

364 Fuel: An employee may not use gasollne fuel oil, or motor oil for personal use or for any
other vehicle not owned by the Town.
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3.7 - Vehicle Usage Policy

371 Use of Town Vehicles: Vehicles owned, leased, or rented by the Town are assigned to an
employee for the sole purpose of conducting Town business. Only authorized employees may drive
Town vehicles. Town vehicles may only be used for authorized Town business and may not be used
for the personal use or private gain or to transport unauthorized individuals or materials, except as
noted below. ‘ ‘

372  Use of Personal Vehicle for Town Business: The Town is not responsible for any damage
to an employee’s personal vehicle while on Townbusiness.

" Therefore, an employee who drives a personal vehicle to conduct Town business must have auto
liability insurance (for both bodily injury and property damage) and proof of a minimum policy for
liability coverage of $100,000 per person and $300,000 per accident. Proof of such insurance is
required upon hire and on an annual basis thereafter. In the event an employee's liabmty insurance
lapses the employee must immediately notify the Town Supemsor

373 Trafﬁc Violation: An employee Is responsible for paying the cost of any traffic or parking
tickets, moving violations, or fines that result from driving while on Townbusiness.

374 Accident: An employee must notify the Town Supervisor immediately in the event of an
accident, theft, or damage involving vehicle owned, leased, or rented by the Town or the employee’s
own personal vehicle being used for Town business, regardless of the extent of the damage or lack
of injuries. A law enforcement officer must be summoned to the scene of any accident involving a
Town employee or vehicle being used for Town business. The employee must cooperate with any
law enforcement officer who is investigating the accident but should not make any statements or
provide information to anyone else. An Accident Report from the police must be submitted to the |
* TownSupervisor.

375 Town Vehicle Maintenance: Employees are responsible for maintaining Town vehiclesin a |
neat and clean condition at all times. Papers and garbage must be removed from the vehicle at the
end of each trip. Vehicles should be maintained in a safe and secure condition when notinuse. It
is the employee’s responsibility to notify the Town Supervisor of any needed maintenance or repair
work on a Townvehicle. _

No advertlsements signs, bumper stickers or other markings of a political or commercial nature may
be displayed on Town vehicles at any time, except those of a Iimlted community service nature that
have been authorized by the TownBoard.

375 Policy Violations: Violations of this policy may result in loss of vehicle driving privileges
and/or disciplinary action, up to and including termination of employment. .
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3.8 Driver's License

381 Requirement to Possess a Driver's License: An employee who is required to drive a
vehicle owned, leased, or rented by the Town or the émployee’s own personal vehicle to conduct
business on behalf of the Town, must possess a valid New York State driver's license at the time of
appointment and must maintain a valid license throughout employment. Proof of such license must
be on file with theTown

~ The driving records of applicants and employees who apply for positions that involve driving as a pari
of job duties are checked following a conditional offer of employment. Thereafter the Town conducts
motor vehicle record checks on a regular basis. ,

382 Loss or Suspension of Driver's License: An employee who is required fo possess a
driver’s license in order to perform certain job duties and responsibilities must immediately notify the
Town Supervisor in the event the license is suspended, revoked, or if the employee is otherwise
disqualified from driving. The loss or suspension of the driver’s license may affect the employee’s
continued employment with the Town, including termination of employment for inability to perform the
duties of thejob.

383 Suspension of Driving Privileges: An employee’s driving privileges may be suspended for
receiving an excessive number of fraffic citations, regardiess of whether the citations were received
while driving on Town business. if an employee's driving privilege is suspended and the employee’s
position requires use of a vehicle, the employee’s continued employment with the Town may be
affected, including termination of employment for inability to perform the duties of the job.

384 Requirement to Possess a Commercial Driver's License: An employee who 6perates é
vehicle which requires a Commercial Driver’s License (CDL) must maintain such license.

385 Loss or Suspension of Commercial Driver’s License: An employee who is required to
possess a Commercial Driver's License in order to perform certain job duties and responsibilities
must immediately notify- the Town Supervisor in the event the employee’s driver's license is
suspended, revoked, or if the employee is otherwise disqualified from driving. The loss or suspension
of the employee’s driver's license may affect the employee’s employment with the Town, including
termination of employment for inability to perform the duties of the job. In accordance with the federal
Commercial Motor Vehicle Safety Act, an employee who is required to possess a Commercial
Driver's License must notify the Town Supervisor within thirty calendar days of a conviction of any
traffic violation (except parking) no matter where or what type of vehicle the employee was driving.

\
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| 3.9 . Telephone/ Cell Phone Usage

391 Guidelines:

If an office is unable to have someone personally answer calls, arrangements must be' made with
another office for telephone coverage or an answering device must be in operation;

An employee may not make or receive personal telephone calls during work hours, except in an
emergency or to check briefly on family matters; ,

An employee may not make or receive personal calls on a Town-provided telephone or cell phone,
except in an emergency. The employee must reimburse the Town for the cost of the call.

. ~ .
392 Personal Cell Phones: Personal cell phones must be turned off or in the silent mode when
in Town Hall.

310 Information and Security Breach Policy

All employees and Elected Officials are to refer to the Town's Information and Security Breach
Policy, which is attached to this Manual.

3.11 _ Computer Use Policy

All employses and Elected Officials are to refer to the Town's Computer Use Policy, which is - '
attached to this Manual.

\
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3.12 Solicitations/Distributions

\

3121 During Work: An employee may not distribute literature or éolicit other employees during
working hours. _

3122 Political Literature: An employee may not distribute pohtlcai campangn materials at any
time on property owned, leased, or operated by the Town.

3.13 \Visitors

3131 Policy Statement: It is the policy of the Town not to allow personal viéitors during working

. hours, except for emergency situations. Visitors are allowed for brief visits during an employee’s meal

period as long as such visit does not interfere with Town operations or interrupt other employees who
are sfill working.

3.14 Personal Property

3141 Policy Statement: An employee is not to bring unnecessary or mappropnate personal
praoperty to work. ‘

3142 Inspections: Desks, lockers, and other storage areas may be provided for the cOnvenience
of employees but they remain the sole property of the Town. The Town is not responsible for loss
or damage to personal property placed in such storage devices. In the event the Town has
.reasonable suspicion to believe there are drugs, aicohol, weapons, or stolen property in such storage
areas, the Town can inspect such storage devices, as well as any articles found within them, at any -
time, with or without notice. The inspection will normally be done by two representatives of the Town
~and may or may not be made in the presence of the employee. '

3.15 Town Property

3151 Employee Responsibility: An employee will be responsible for-any item issued by the
Town which is in the employee’s possession and/or control, such as, but not limited to the following:

Equipment, including protective aqunpment
Keys

- Books or other reference materials
identification badges
Uniforms

3152 Retumn of Property: All Town property must be returned to the Town before the employee s -
last day of work.
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347 Unauthorized Work / Outside Employment

3171 During Working Hours: An employee may not perform work for any entity other than the
Town during the employee’s assigned duties.

An employee may not receive any income or material gain for materials produced or services
rendered while performing the employee’s duties for the Town. :

- 3172 During Non-Working Hours: An employee may engage in other employment during non-
working hours provided such employment does not interfere with the employee’s performance

standards, pose an actual or potential conflict of interest, or compromise the interests of the Town. |
The employee must inform the Town Supervisor of any outside employment in order to prevent a
possible conflict of interest. .

An employee may not use Town-owned equipment, supplies, or other property, including any item
that identifies the employee as working for the Town, to perform work for another entity or for the
employee’s own monetary gain.
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PART 4 ABSENCE POLICIES
4.1 Attendance

411 Tardiness: An employee must be ready and able to work at the time the employee is
scheduled to begin work. In the event an empioyee is unable to report to work at the scheduled
time, the employee must notify the appropriate Department Head as soon as possible before the
employee’s scheduled starting time. The reason for tardiness and the expected time of arrival must
~ be indicated to the DepartmentHead.

412  Unscheduled Absences: An employee who Is unable to report to work must personally
notify the appropriate Department Head as soon as possible before the employeé's scheduled
starting time. The employee must speak directly with the Department Head, uniess the Department
Head authorizes the use of an answering device for this purpose, indicating the reason for the
absence and when the employee expects to retumn to work. Asking another person to calil in on the |
employee's behalf is not permitted. Notification requirements may be waived in cases of emergency.

An employee who has frequent unscheduled absences may be requxred to prowde documentation
of the reason for any future absences. ’

4.1.3 Unexcused Absences: Notification of an absence to the Department Head does not
automatically mean the absence Is authorized. Any time off from work that is without approval of the
appropriate Department Head is considered an unexcused absence. An unexcused absence is
without pay and may result in disciplinary action, up to and including termination.

414 Daily Notification: In the event an employee is unable to report to work, the employee must
. notify the appropriate Department Head each day of the absence and state the reason for the
 absence. In the event the absence was pre-authorized, this requirement will bewaived.

415 Leaving Work: An employee must obtain prior approval from the appropriate Department
Head to leave an assigned worksite during working hours due to a non-work related reason.
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42  Jury Duty Leave

421 Federal Jury Duty: A full-time employee who is required to serve on Federal jury duty, as
certified by the Clerk of the Court, will be paid the difference between the employee’s regular daily
rate of pay and jury duty pay. ( '
422 State or Local Jury Duty: In the event a full-time employee or part-time employes is |-
required to serve'on jury duty on a day the employee is scheduled to work, the employee will receive
a leave of absence without loss of pay or leave credits. The employee is obligated to notify the
Commissioner of Jurors that the Town is paying the employee for lost time worked during jury duty.
A temporary or seasonal employee will not receive paid jury duty leave, however, such employee
will be given time off for juryduty. . i

423 Notification of Jury Duty: When an employee receives notice to report for jury duty, the
employee must immediately submit a copy of the notice to the appropriate Department Head.

424 Return to Duty: In the event the employee is released from jury duty on a given day and

there are two or more hours remaining in the employee's scheduled workday, the employee must
report to work. This does not apply to Federal Court held in New York City or White Plains.
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43 Family and Medical Leave Policy

431 Statement of Compliance: The Town of Beekman applies the provisions of the Family and
Medical Leave Act (FMLA) and Civil Service Law when administering leaves under this policy.

432 Summary: The Town’s Family and Medical Leave Policy (FMLP) allows an eligible employee
a maximum of twelve workweeks (defined by the employee's normal workweek) of job- protected,
unpaid leave in any twelve month period for certain family and medical reasons. The twelve-month
period is a “rolling period” measured backward from the date an employee uses any FMLP leave. At
the conclusion of the leave of absence, the employee will be restored to the position the employee
held when the leave began or to an equivalent position with equivalent benefits, pay, and working -
conditions, provided the employee retums to work immediately following such leave. *

433 Types of Unpaid Leave: An eligible employee will receive an unpaid leave under the
following circumstances:

* Sick Leave of Absence ~ An employee who is unable to work because of a serious health
condition or disability may be granted a sick leave of absence. This type of leave covers
disabilities caused by pregnancy, childbirth, or other related medical conditions. The Town
requires certification of an employee’s need for sick leave, both before the leave begins and on -
a periodic basis thereafter, from the employee’s health care provider.

In addition to leave provided under this FMLP, an empioyee may be eligible for a leave of absence
pursuant to Civil Service Law Section 71 (work related disability) or Section 72 (non- work related .
disability). Such leaves are concurrent with the designated Family and Medical Leave. Employee
should consult with the Office of the Town Supervisor for further details regardmg these
provisions.

e Parental Leave of Absence — A female employee, when not disabled by pregnancy or childbirth
(see above), and a male employee may be granted a parental leave of absence to care for a
chﬂd upon birth or upon placement for adoption or foster care.

¢ Family Care Leave of Absence — An employee may be granted a family-care leave of absence
for the pumpose of caring for a child, spouse, or parent who has a serious health condition. The
Town requires certification of the family member’s serious health condition, both before the leave
begins and on a periodic basis, by the family member’s heatth careprovider. :
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434 Eligibility: Tobe eligible for an unpaid leave under Town's Family and Me'dleél Leave Policy
(FMLP), an employee must meet the following requirements: :

*  The employee |lnust have worked for the Town for at least twelve months before the ieave request |
(these need not be consecutive); . '

* The employee must havé worked for the Town for at least 1,250 hours during the previous twelve
months prior to the date the leave commences; and ‘

» Spouses who both work for the Town of Beekman are allowed a combined maximum of twelve
workweeks of leave for the birth or care of a newborn child, adoption or foster care of a child and
to care for such newly placed child, or the serious health condition of a parent, during any tweive
month period. | - o :

435  Definitions: The following terms are fully defined in the Federal Regulations on the Family
and Medical Leave Act, 29 CFR Part 825. For the purpose of this policy, the following definitions will
apply: :

o Serious Health Condition will mean an illness, injury, impairment, or physical or mental
condition that invoives inpatient care in a hospital, hospice, or residential medical care facility
including any period of incapacity (as contained in the Federal Regulations), or any subsequent
treatment in connection with such inpatient care; or continuing treatment by a health care |
provider, including, but not limited to:

* A period of incapacity of more than three consecutive calendar days and any subsequent
treatment or period of incapacity that also involves continuing treatment by a health care
provider, '

* Aperiod of incapacity due to preghancy or prenatal care;

* A period of incapacity or treatment for such incapacity due to a chronic seribu‘s health
condition; ‘ . | —

* A period of incapacity which is-permanent or long-term due to a condition for which treatment
may not be effective; or

* A.period of absence to receive multiple treatments, including any period of recovery, by a
health care provider, or by a provider of heaith care services under orders of or on referral
by a health care provider, for restorative surgery after an accident or other injury or for a
condition that would likely result in a period of incapacity of more than three consecutive
calendar days in the absence of medical intefvention or treatment.

* Health Care Provider will mean and refer to a doctor of medicine or osteopathy who is]
authorized to practice medicine or surgery by the State in which the doctor practices; or any
other person defined in the FMLA rggutations capable of providing health careservices.

/ .
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* Family Member willmean and refer to:
* Spdusé - as defined or recognized under State law for purpose of marriage;

* -Parent - biological parent or an individual who stands or stood in loco pa)entts to an' '
employee when the employee was a son or daughter as defined in directly below This term
does not include an employee’s parents "in law";

*  Child - biological, adopted or foster child, a stepchild, a legal ward, or a child of a person
standing in loco parentis, who is either under age eighteen, or age eighteen or older and
“incapable of self-care (as defined in the Federal Regulations) because of a mental or
physical disability". Persons who are "“in loco parentis' include those with day-to-day
responsibilities to care for and financially support a child or, in the case of an employee, who
had such responsibility for the employee when the employee was a child. A blologlcal orlegal

- relationship is not necessary. _

438 Notification Requlremenbo: If the need for leave is foreseeable, the employee must give
notice, in writing, to the Town Supervisor at least thirty calendar days prior to the commencement
date of the unpaid leave. The employee must complete the Leave of Absence Request Form and
submit the form to the Town Supervisor for review. The failure of an employee to give the thirty-day
notice with no reasonable excuse for the delay may result in the delay of the employee taking the
leave until thirty calendar days from the date of notice. When the need for Ieave is unforeseeable,

verbal notice to the Town Supervisor will be allowed.

437 Status Reports: The employee must penodlca!!y update the Town Supervisor as to the
employee’s status and intent to return to work

438 Medical Certification: The employee must produce a medical,oerﬁﬂmﬁon issued by a health
care provider which supports the need for a leave under this policy. When required, the employee
must provide a copy before the leave begins, or if the leave was unforeseeable, within fifteen calendar
days from the date the certification was requested. Failure to submit medical certification may
}eopardlze the employee's eligibllity for an unpaid leave of absence and/or the ability to return to
work. Medical certification forms are avadable from the Office of the Town Supervisor. The medical
certification mustinclude:

= The date the medical conditionbegan;
* The probable duration of the medical condition;
s Pertinent medical facts; and,

* An assertion that the employee is unable to perform the employee’s essenﬁal job functions or
that the employee is needed to care fora family member for a specified period of time.
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The Town Supervisor may request a second opinion by another health care provider. The Town will

pay for the second opinion. In the event a conflict occurs between the first and second opinion, the :

Town Supervisor may, again at the Town's expense, obtain a third opinion from a health care provider

approved jointly by the Town Supervisor and the employee. This third opinion will be final and binding. | -

439 Leave for the Birth, Adoption or Foster Care Placement of a Child: Leave for the birth.

of a child or the placement of a child for adoption or foster care must be taken within twelve months
from the date of the birth or placement.

4310 Certification for Adoption/Foster Care: An employee must produce proper certification
from the appropriate agency for an unpaid leave for the adoption or foster care of a child. '

4311 Employment Restrictions During Leave of Absence: While on an approved unpaid leave,
the employee may not be employed by another entity during the same hours that the employee was
normally scheduled to work for the Town of Beskman.

4312 Use of Accrued Paid Leave Credits: An employee taking leave for the birth, adoption or
foster placement of a child or to care for a spouse, child, or parent with a serious health
condition must first use all vacation leave credits which will be included in the maximum tweive

weeks of leave. The substitution of paid leave for unpaid FMLP leave does not extend the twelve-

week period.

For leaves taken due to the employee’s own serious health condition, the employee must first
use all sick leave credits and then all vacation leave credits, which will be included in the maximum
twelve-week period. However, in the event that the paid leave credits are greater than the maximum
twelve-week period, an employee may use paid leave credits to extend the leave of absence beyond
the twelve-week period, up to a maximum of one year. If, after the completion of the one-year leave
of absence, the employee is medically unable to return to work (as determined by a health care
provider) and the employee has leave credits remaining; the Town Board may authorize an extension
of the employee’s leave of absence until such benefits are exhausted. However, job reinstatement
beyond the one-year leave of absence is not automatic and will be dependent upon job availability,
in accordance with Civil Service Law Sections 71, 72 and 73, as applicable, and the rules and
regulations of the Dutchess County Civil Serviceagency.

4313 Workers' Compensation: Leaves taken under the Workers' Compensation may invoke the
Town's Family and Medical Leave Policy (FMLP) provided the employee meets the eligibility criteria
outlined in the eligibility section and the Town notifies the employee that it has designated such leave
as FMLP leave. If the Workers’ Compensation leave has been designated as FMLP leave by the
Town, it can be counted against the employee’s FMLP leave. :

In accordance with the FMLA, an employee who has elected to receive Workers’ Compensation
benefits cannot be required to substitute paid leave credits during this period of leave.

\
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4314 Medical Insurance: During the period of authorized FMLP designated leave, an employee’s f

eligibility status for medical insurance coverage will not change for up to a maximum of twelve weeks.
In the event the employee has accumulated paid leave credits that extend beyond the twelve-week
period, the employee’s eligibility status for medical insurance coverage will not change as long is the
employee is in “full-pay” status (refer to section in the Town's Compensation and Benefits Manual
pertaining to Workers' Compensation regarding "Continuation of Medical Insurance”.)

The employee's premium copayments must be paid on a timely basis in order to maintain the
continuous coverage of benefits. Premium copayments will be at the same level as if the employee
was working. Coverage will cease if premium copayments are not made within a thirty- calendar day
grace period of the due date. In the event the employee fails to returmn to work after the authorized
leave of absence period has expired, provisions of COBRA will apply. In addition, the Town may
recover the premmm payments it paid during any period of the unpaid leave except for the following
ctrcumstances :

The continuation, recurrence, or onset of a serious health condition of the employee or the
employee's eligible family member with proper medical certification; or,

Circumstances beyond the employea 's confrol, such as: parent chooses to stay home with a newbomn

child who has a serious health condition; employee's spouse is unexpectedly transferved to a job -

location more than 75 miles from the employee's work-site; the employee is laid off while on leave.
4315 Return to Work: The following conditions for returning to work willapply:
¢ Job Restoration - At the conclusion of FMLP leave - provided that the employee returns to work

immediately following such leave - the employee will be restored to the position the employee
held when the leave began, or an equivalent position with equivalent benefits, pay, and working

conditions. For an authorized leave of absence beyond one year, job restoration will be |-

dependent upon job availabiiity, in accordance with Civil Service Law Sections 71, 72 and 73, as
applicable, and the rules and regulations of the Dutchess County Civil Service agency. -

e Medical Statement - Before resuming employment, an employse must submit a statement from
the employee’s health care provider indicating that the employee Is able to return to work either
with or without restrictions. Failure to retun to work when required may be considered a
voluntary termination. ’

s Early Return - An employee Who intends to return to work earlier than anticipated must notify
the Town Supervisor at least five business days prior to the date the employee Is able to return.
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44 Unpaid Leaves of Absence

441 ° General Terms: Absences taken beyond an employee’s leave accruals shall be considered
unauthorized (AWOL) unless prior written approval has been given from the Town Board. Subject to
the approval of the Town Board, unpaid leaves of absence may be available to an employee for
personal reasons including, but not limited to, personal iliness, family responsibilities, and
education.

442 Request for Unpaid Leave: The employee must submit such request and the reasons for
the leave, in writing, to the Town Supervisor as soon as reasonably possible prior to planned
commencement of the requested leave. The Town Board has sole discretion in approving such
leave.

443 Return to Work: An employee who fails to return from an unpaid leave of absence at the

scheduled expiration date without giving proper notice or receiving proper authorization shall be
conclusively presumed to have voluntarily resigned from employment.
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PART5 COMPLIANCE POLICIES
51 The Americans with Disabilities Act

511 Policy Statement: it is the policy of the Town of Beekman to comply with the provisions and
spirit of the Americans with Disabilities Act and ensure equal employment opportunity for all qualified
persons with disabilities. All employment practices, such as recruitment, hiring, promotion,
demotion, layoff and recall, compensation, job assignments, job classifications, paid or unpaid leave,

- fringe benefits, training, employer-sponsored activities, including recreational or social programs, will
be conducted so as not to discriminate unlawfully against persons with disabillities.

512 Reasonable Accommodation: Reasonable accommodation is available to all qualified
employees and applicants with disabilities, unless it imposes an undue hardship on the Town and/ or
operations of a program. An employee who believes an accommodation is needed to perform the
essential functions of the employee's job should contact the Town Supervisor.

513 Pre-Employment Inquiries: Pre-employment inquiries are made only regarding an
applicant'’s abllity to perform the duties of the position and not any disabling condition. Pre-
employment physical exams will only be requested when in compliance with thelaw.

514 Complaint Procedure: An employee who believes that the actions or words of an employee
or non-employee have violated this policy should immediately report the behavior to the Town
Supervisor. Refer to Section 5.5 - Complaint Procedure and Investigations for information regarding
" how to file a complaint and the Town's investigation procedures.

515 Application of Policy: This policy is for Town use only and does not apply in any criminal
or civil proceeding. This policy shall not be construed as a creation of higher legal standard of safety
or care In an evidential sense with respect to third party claims. Violations of this policy will ‘only form
the basis for Town administrative action. Violations of law will form the basls for civil and criminal |
sanctions in a recognized judicial setting. ‘
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52  Equal Employment Oppoftunity

521 Policy Statement: The Town of Beekman is an Equal Opportunity Employer. The Town does
not unlawfully discriminate on the basis of a person's race, religion, color, sex, age, national origin,
marital status, pregnancy, veteran status, arrest/conviction record, disability, genetic predisposition
or carrier status, sexual orientation, or any other protected class or status. This policy applies to all
terms and conditions of employment including, but not limited to, recruiting, hiring, placement,
promotion, termination, layoff, transfer, leave of absence, compensation, benefits, training, and
social and recreational programs :

522 Compilaint Procedure: An employee who believes that the actions or words of an employee
or non-employee have violated this policy should immediately report the behavior to the Town
Supervisor, Refer to Section 5.5 - Complaint Procedure and Investigations for information regarding
how to file a complaint and the Town's investigation procedures.

523 Application of Policy: This policy is for Town use only and does not apply in any criminal
or civil prowedmg This policy shall not be construed as a creation of higher legal standard of safety
or care in an evidential sense with respect to third party claims. Violations of this policy will only form
the basis for Town administrative action. Vlolanons of law will form the basis for civil and criminal
sanctions in a recognlzed judicial setting.

53 Fair Traatrneﬁf

531 Policy Statement: Town of Beekman recognizes the rich diversity of its employees and the
varying cultures, backgrounds, and experiences they each bring to. the workplace. The Town is
committed to maintaining and promoting a work environment where similarities and differences are
respected and valued. The Town will not tolerate harassment or discrimination of any kind in the
workplace.

532 Employee Responsibilities: An employee is expected to treat coworkers, customers,
vendors, suppliers, and other non-employees that the employee comes in contact with on the job
with fairness, dignity, and respect. The Town prohibits any form of illegal discrimination or
harassment, as well as other offensive behavior targeted towards an individual on the basis of legally
protected characteristics, including but not limited to: race, religion, color, sex, age, national origin,
marital status, pregnancy, veteran status, arrest/criminal record, drsability, genetic predisposition or.
carrier status, or sexual orientation.

533 Complaint Procedure: An employee who believes that the actions or words of an employee
or non-employee -have violated this policy should immediately report the behavior to the Town
Supervisor. Refer to Section 5.5 - Complaint Procedure and Investigations for information regarding
how to filea complamt and the Town's investigationprocedures. -

\
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54 Sexual Harassment

541  Policy Statement: The Town of Beekman is commiitted to maintaining a professional work
environment where employees and non-employees are free from any form of illegal harassment,
including sexual harassment. The Town takes all necessary measures to prevent sexual harassment
in the workplace or, in the event it occurs, to stop the conduct immediately. The complaint procedure
in Section 5.5 is intended to provide an effective mechanism for reporting and resolving promptly,
good faith complaints of sexual harassment without any risk of repercussion to a complaining

employee for filing a complaint of sexual harassment ingood faith. '

842 Applicability of Policy: The Town's anti-harassment and harassment prevention policies
are set forth in the "Beekman Policy Statement and Procedure Against Sexual Harassment and
other Forms of Harassment” (the “Policy Against Sexual Harassment”), which Is attached to and
incorporated into this Manual. All persons believing that they have been subjected to illegal
harassment on any basis are urged to refer to the Policy Against Sexual Harassment.

543 Employee Rights: Noihing in the Policy Against Sexual Harassment should be construed
as in any way limiting employees' rights to use the Dispute Resolution Procedure as described in
this Employment Practices Compliance Manual.

544  Conflict: Regarding the Town's anti-harassment and harassment prevention policies, to the |

extent that a conflict arises between this Employment Practices Compliance Manual and the Policy
Against Sexual Harassment, the latter will control.
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55 Compiaint Procedure and Investigations

551 Policy Statement: Town of Beekman takes all complaints of dnscnmmation harassmerit, and
sexual harassment serlously. A comprehensive complaint procedure has been developed to address
any complaints received-from employees and non-employees. This procedure is not intended to
restrict an individual’s rights to make a complaint to a federal or state agency.

§52 Applicability of Policy: The Town’s procedures for investigating harassment complaints,
including those of sexual harassment, are set forth in the attached Policy Against Sexual |
Harassment. All persons believing that they have been subjected to illegal harassment on any basis
are urged to refer to the Policy Against Sexual Harassment.

553 Conflict: Regarding the procedures to investigate harassment complaints, to the extent that a

conflict arises between this Employment Practices Compliance Manual and the Policy Against Sexual
Harassment, the latter will control.
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56 Drug-Free Workplace

561 Statement of Compliance: The Federal Drug-Free Workplace Act of 1988 is applicable to
all recipients of Federal grants. In order to receive federal funds, the Town must certify to the granting
Federal agency that it will provide a drug-free workplace in accordance with the legislation. As a |
recipient of Federal grants, the Town hereby ‘complies with the requirements of the Drug-Free
Workplace Act by adopting the following policy and drug-free awareness program:

562 Policy Statement: It is the policy of the Town of Beekman that the unlawful manufacture,
distribution, dispensation, possession, or use of an illegal controlled substance as defined in the
Federal Act, is prohibited on the job or at the workplace.

563 Sanctions: The unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance is strictly prohibited in all workplaces and work-sites. An employee who is found
to have violated this prohibition may be referred for counseling or rehabilitation and satisfactory
treatment and/or may be subject to criminal, civil and disciplinary penalties, including termination of ‘
employment. ' ;

|
564 Notification of Federal Agency: Each employee must abide by this policy and notify the |
. Town Supervisor of any criminal drug statute conviction for a violation occurring in the workplace ?
within five calendar days of the conviction. Thereafter, the Town will notify the granting federal agency | |
within ten calendar days after receiving notice from an employee of such a conviction or otherwise
receiving actual notice of such conviction. in addition, within thirty calendar days of recelving notice
of a conviction, the Town will take disclplinary action against the employee and/or require such
employee to satisfactorily participate in a substance abuse or rehabilitation program pursuant to
Sections 702 and 703 of the Drug-Free Workplace Act.
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PART6 DISPUTE RESOLUTION
6.1  Dispute Resolution Procedure

6.1.1 Definition of Dispute: For the purpose of this Employment Practices Compliance Manual,
a “dispute” will mean a claimed violation, misinterpretation, or inequitable application of any of the
- expressed provisions of this Employment Practices Compliance Manual.

6.1.2 Step One: An employee who claims to have a dispute may present the dispute to the Town
Supervisor. The dispute must be submitted, in writing, within thirty calendar days from knowledge of
the occurrence or from when the employee should have had knowledge. :

The written dispute must specify the date of submission, the name of the employee, the date the
dispute arose, the nature of the dispute, the provision of the Employment Practices Compliance
Manual that was allegedly violated, misinterpreted, or inequitably applied, a statement of facts
(including dates), and the remedy squght ' '

Within seven calendar days after receiving the dispute, the Town Supervisor will meet with the |
employee. Within seven calendar days after the meeting, the Town Supervisor will issue a written
response to the dispute, which will be given to the employee and placed in the employee’s personnel
file. '

6.1.3 Step Two: In the event the employee is not satisfied with the response from the Town
Supervisor, the employee may submit the matter to the Town Board by filing a Request for Hearing
with the Town Clerk. The Request for Hearing must be submitted, in writing, within seven calendar
days from receiving the response from the Town Supervisor, or from when said response should
have been received. The Request for Hearing must include a written statement of the dispute as
outlined in Step One, above.

The Town Board will set the time and place for the hearing. The conduct of the hearing will be under
the exclusive jurisdiction and control of the Town Board. All decisions rendered by the Town Board
will be final and binding.

" Final decisions on disputes will not be precedent-setting or binding on future disputes uniess they
are stated as official Town policy.

The Town Board may, at its discretion, refuse to proceed with any dispute it determines is improper
or baseless under this policy.

614 Union-Represented Employees: An employee who is a memberofa collective bargaining

unit should refer to the collective bargaining agreement to determine if the employee’s dispute may
be subject to the grievance procedure contained in the collective bargaining agreement.
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TOWN OF BEEKMAN

EMPLOYMENT PRACTICES COMPLIANCE MANUAL
ACKNOWLEDGMENT

I hereby acknowledge that | have received a copy of the Town of Beékman Employment Practices |
Compliance Manual which communicates. important information about the Town's employment |
policies and practices. ! further acknowledge that | have read, or will read, the contents of the |
Employment Practices Compliance Manual and will contact the Town Supervisor if | have any |
questions. - :

| understand that the Employment Practices Compliance Manual does not create a contract of
employment. | understand that the Town Board retains the right to interpret any part of the
Employment Practices Compliance Manual and to amend or eliminate any part of the manual.

If I am covered by a collective bargaining agreement between the Town of Beekman and an !
employee organization, | understand that in the event an expressed provision within the collective |
bargaining agreement should conflict with an employment policy or practice within the Employment
Practices Compliance Manual, the expressed provision of the collectivebargaining agreement will
control. if not, unless expressly excluded within a given section of the Employment Practices
Compliance Manual, the Employment Practices Compliance Manual will apply to all employees.

| agree to abide by the personnel policies, procedures, rules and regulations communicated in the
Employment Practices Compliance Manual.

. | understand that the Employment Practices Compliance Manual replaces any previous manual issued
by the Town conceming the policies and practices contained within the Employment Practices
Compliance Manual. g

Employee name (please print)

Employee Signature

Date of Signature
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' LAND DESIGN
Civil & Environmental Engineering Consultants
174 Main Street, Beacon, New York 12508 (Main Office and Mailing Address)
13 Chmnb_ers Street. Newburgh, New York 12550 (Satellite Office)

Phone: 845-440-6926
www.HudsonLandDesign.con -

May 8, 2023

Supervisor Mary Covucci and Members of the Town Board
Town of Beekman

4 Main Street .

Poughquag, New York 12570

Re:  Beekman Recreation Baseball Field ! Project
~ Contractor Request for Payment #3

Dear Supervisor Covucci and Members of the Town Board:

Hudson Land Design (HLD) is in receipt of Application and Certificate for Payment #3 dated April 14,
2023 from Sport-Tech Construction Corp. requesting payment in the amount of $156,000.00 less 5%
retainage ($7,800.00) less previous payments totaling $95,475.00 for a total of $52,725.00 (see attached).
The contractor has requested full or partial payment of the items on the continuation sheet that is attached
to the payment request application, covering the period of November 11, 2022 through April 14, 2023.
HLD has reviewed the request and agrees with the quantity of work completed per the continuation sheet.

Therefore, we suggest that the Town Board authorize payment to Sport-Tech Construction Corp. in the
amount of $52,725.00 in order to satisfy Application and Certification for Payment #3. Should you have
any questions, please feel free to call me at 845-440-6926.

i _

Sincerely,

Gl 4.

Daniel G. Koehler, P.E.
Principal

cc: Tom Carey, Town Financial Consultant (via email)
Linda Bloomer, Town Bookkeeper (via email)
Laureen Abbatantuono, Town Clerk (via email) .
Wallace & Wallace, Town Attorney (via email) ,
Michael A, Bodendorf, P.E. (HLD file)

enc:  Application and Certificate for Payment #3 with Continuation Sheets
' Certified Payroll - :
Partial Release
Town Voucher




APPLICATION AND CERTIFICATE FOR PAYMENT

PAGE 1OF 2 PAGES

TO OWNER: PROJECT: . APPLICATION# 3 Distribution to:
Town of Beakman Beekman Recreation Basebell Fietd 1 (RFP: 2022-0113-1 PERIOD TO: 04/14/23
4 Maln Stroet 31 Recreation Road PROJECT NOS:  RFP: 2022.01 Ouwner
Poughquag, NY 12570 Hapewel Junction, NY 12533 . Const. Mgr
FROM CONTRACTOR: VIA ARCHITECT: CONTRACT DATE:  08/30/22 Architect
Spost-Tach Canstruction Corp. Daniel G. Koshler, P.E. Contractor
410 Route 22 Hudson tand Design Professional Engineeting, P.C.
Brewster, NY 10509 174 Main Street, Beacon, NY 12508
CONTRACT FOR:  Beslonan Recrestion Basebalf Fleid { (RFP: 2022-01143-1)

The urde Contractor carias thal to the bast of the and
CONTRACTOR'S APPLICATION FOR PAYMENT mmw e he Conk i

ioe s mace for p as shows befow, In connaciion with the Contract.
Contiouation Sheat i3 sitached. N
1, ORIGINAL CONTRACT SUM———orree——  §] 158,000.00
2. Nat change by Change Orderse———m--rf sl
3. CONTRACT SR TO DATE (Line 1 +-2) 51 156,000.00
4. TOTAL COWPLETED & STORED TODATESS | 156,000.00,
{Calumn (3 on Confiruation Sheet)
5. RETAINAGE:
a_5.0% of Complated Werk sf 780000
mmimconﬁmaﬂonsmet)
b.____of Stored Materia s 1
{Columin F oo Continustion Sheat) ;
Tota! Retainaga (Lina Sa + §bor
Total In Column 1 of Continuation Shestr— 7,800.00)
6. TOTAL EARNED LESS RETAINAGE—woem sl 148,200.00]

{Line 4 less Line 5 Tolal)
7. LESS PREVIOUS CERTIFICATES FOR PAYMENY

{Line 6 from prior Certficate}—————  § 95.475.00,
8, CURRENT PAYMENT DUE-~oo—em————  $|___ 52,72500]
9, BALANCE TO FINISH, INCLUDING RETAINAGE
1.800.00

(Line 3 less Lina 6) $

[ ADIRTIONS ]

in
mmmammmmwumwwmmm
100 gnd Trom the Ovner, mwmmm

1

for Payment

shown thezein is row diw,

in accordance with Contrmt Documents, Sher

Mm-mmnmmuerumnmu-

and botief tie Wosk hes progressed xs indicated, umanmuhmmhv
AMOUNT CERVIFED.

and the data conyprising

Contract O and the € Is entited to pay

AMOUNT CERTIFIED § 52,725.00
thmmmnmmwi; Inifal alf fyures on Sy

W,“ Shost that pro changed to conform i the amousd certBed.j

ARCH

Date:_ 9| 8| 2023
This Certiicate is not aegotiable. The AMOUMT CERTIFIED is payable only to
Contractos named hevein. {ssuance, payment and acceptance of payment are

without prejudice to any rights of the Owner of Contractor under this Contract.




Schedule of Values Pagetof 1 Pages
"APFLICATION NUMBER: 3
- PROJECT: : APPLICATIONDATE:  04/17/23
Beekman Recreation Baseball Fleld 1 (RFP: 2022-0113-1) PERIODTO:  14-Apr-23

ARCHITECT'S PROJECT NO:3FP: 2022-0113-1

31 Recreation Road
Hopewall Junction, NY 12533

A B [ o) . E F —a A {
Rern de Scheduled Work Comploted Materials Total % Balance Retainage
Na. Value From Previous This Period Procontly Completed (GIC) Yo Finlsh
Application Stored - And Stored {€-G)
(D +E) (Notln To Date
DorE) {(D+E+F)

1 |Mobilization 30,000.00 | 22,500.00 7,500.00 30,000.00 | 100% 1,600.00
2 {Bondfinsurance 20,000.00 20,000.00 20,000.00 | 100% 1,000.00
3 |Damolition 10,000.00 10,000.00 10,000.00 { 100% 500.00
4 |Fencing 21,000.00 10,500.00 10,500.00 21,000.00 | 100%, 1,080.00
5 |Safety Netting 70,000.00 35,000.00 35,000.00 70,000.00 | 100% 3,500.00
8 (Grade Clay £,000.00 2,500.00 2,500.00 5,000.00 | 100%, 250,00
7
B8
9
10
1
12
13 ) .
14 i
16
16
17
18
19
20
2t
2
2
24
26
26
27
28

[SUBTOTALS PAGE 1 156,000.00 | 100,500.00 £5,500.00 156,000.60 [ 100% 7,800.00




U.S. Department of Labor

PAYROLL

Wage and Hour Dirislon {For Contractor's Optional Use; See Instructions at www.dol.goviwhd/formsiwh347instr.htm)
Persons are nol required io respond ia the collsction of information wnéess X displays a currently valki OMB conlrol number.
NAWE OF CONTRACTOR /]  OR SUBCONTRAGTOR [ ] ADORESS 410 0 ite 22
“Sport-Tech Ct Corp. Brewster, NY 10508
PAYROLL NO. FOR WEEK ENDING PROJECT ANDLOCATION PROJECT OR CONTRACT NO.
9 1172072022 Beekman Recreation Baseball 1 .
31 Recreation Road, H Junction, NY 12533 RFP. 202201134
m @ o {4) DAY AND ORTE L) @ [
g g"ﬂ- tve| ot | s | P} Sat | Sum DEOUCTIONS
NAME AND INDIVIDUAL IDENTUFYING NUMBER i T
& wa | s §uuac ] iz | sade] e | mioe,
s OF SOCIAL. Y WORK 1 LOING
- 'mg{m ¢! CLASSIFICATION ca | "Rk | Motieme | He5T
Jose Bautista - 9017 o
197 S Regent St 0 Laborer $22221| $101.82 | $23.31 | $8304
Port Chester, NY 10573 8] | ]
Miguel Baufista - 4648 o Sl.“m
256 Mamaroneck Ave Laborer 522221 | $101:82 | 32381 | $83.04 | $839 | $43927 |$(20293
Mamaroneck, NY 10543 Y RE1RE) w n,oﬁu %% . .
017.:
John O'Connor - 8480 ° s R
55 Mill Ptaln Road, Unit 32-11 0 Laborer $38.26 | $63.08 | S1475 | $4650 | $520 | S217.79 | $7H966
Danbury, CT 06811 ol lem 1 1429 w0 %% ] |
“se1o N $1.071.0g i
632 Mamaroneck Avenua Laborer STLI | $6640 | S15S3 | $S49.63 $5A7 $21434 856.65
Mamaroneck, NY 10543 sl 1500 w0 2
o
]
0,
]
o
L ]
(-]
8
phutton 347 1a apienl, for x Snanced of 23 ‘ e e ] h $33.3, S5(x). The Copeland
140 US.C. § 3%45) h ) ssisted. tahamésh wéekly pet ¥ ach smphyien duing e procedeigweek.* u.q’;mnmmﬂﬂwun
BCFRS iy u copy o gy g o o by 8 ined . and
- o hoy ™ racired
Public Bundon Strtement
o ke cobecion. 0g wisting ¢ et Cyou have
-y - asterates or gy, ceyer pspect of O cifieckon, "] [ 0 Division, U.S, " Labor, Ry Averss, AW
Waskinghon, 0.C. 20210




(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

- ggﬂaﬁ!ﬁﬂassoglﬁii.ﬁgr&.

(Nams of Signatory Party) (Title) a8 Indicated on the payroll an amount not less than the sum of the applicable
do hereby state: . . . basic hourly wage rate pius the amourd of tha required fringe henefits as tisted
In the contract, except as noted in section 4{c) below,
(1) That § pay or sup! the pay of the persons emp by
N Sport-Tech Construction Com. onthe () EXCEFTIONS
g - TContracior of SUDCONTACIon EXCEPTION (CRAFT) EXPLANATION _
Boel f ball Fleld 1  that during the payroll period commencing on the
(Buliding of Work)

14th o o November = 2022  anqendingthe 20t _guy or_ November = 2022

lgggg%gggnﬁgiigi that no rebates have
been or il ba mada either directly ot indirectly 1o or on behaif of said

Spost-Tech Construction Corp.

from the fufl .
(Conlractar or Subcontractor)
waekly wages eamed by any person and that no have i do either o h
from e full exmed by any person, other than permissible deductions a3 defined in Part
3(20CFR 3.5!?2&&:&?%&5352&&‘82#29
B3 Stat, 108, 72 Siat. 967; 76 Stat. 357; 40 U.S.C. § 3145), and descrided below;

S?&lﬂ%&!&ﬂi&&gsiungaco!&iﬁ.aactgn&&s
%!&%agégiﬂgﬂs%%.g!uigg?
applicabla wage raiss in any wage nai pocated info the that the classifications
lggqggﬂa«nﬁaosgs&.sog?%.

33!%%5??%5&« jistered in @ bona fida app
program Tegistered wih a Stats app p agency ized by the Bureau of Apprenticeship and
Ag.c.iggig.ﬂnSg%la;s-gsg
t!g(ﬂ_i!&%!ﬂgs_xﬂllgig.

That
@ Ei:%%wmﬁ!«uﬁmv&oagﬁuxbza.%gvg NAME AND THLE
Kathetine, Bicait, Offics Manager

O _ 1 acaivon o tebasic giaﬁlal&ﬁ:&ﬂ.gﬂa n

the' sbove referenced payrol, payiiants of fringe benefits as Ustedin the contract Vi VP FALBFICATION OF A0V.0F ¥ SUBJECT THE CONTRAGICR DR
have been or witl be made o approprizts programs for: the benefit.of such éagggg ECTION 1001 OF TITLE 18 ARD SECTION 3729 OF
except as noted in section 4{c) below. TNTLE-21 OF THE UNITED STATES CODE.

-/




U.S. Department of Labor PAYROLL :

Wage and Hour Otvision . (For Contractor's Optional Use; See fons at www.dol.goviwhdiforms/wh347instr.htra) US, Wagw and Hour Dicirlon
Pacvons quired to respand o the callection of ink Vass R display il valid OMB control number. Rev. Dec. 2008
AN OF [¥4] 0 ADBRESS 410 Route 22 OMB No.:1235-0008
Sport-Tech C fiun Corp. Brewster, NY 10508 Expires: G7I3Vz024
PAYROLL NO. FOR WESK ENOING PROJECT AND LOCATION PROJEDT OR CONTRAGT NG, ;
10 1274 Beekman Recreation Baseball Fleld 1 . t
_ 12022 31 Recreation Road, Hopewetl Junction, NY 12533 RFP: 2022-0113-1 l
[ @ ) (%) DAY AND DATE ® ® m " (]
[l [F] s [om | oeoucTons er
Ny % § aw oot | tsas] som | 10 OROSS wth- WAGES
{29, LAST FOUR DIGITS OF SOCIAL SECUTITY WORK 5 ro]  ware AMOUNT HOONG | o | avere TOTAL ND
RUMBET) OF WORKER g CLASSIFICATION EACHOAY | OF PAY rm FICA TAX QTHER _JDEOUC! WEEK
Anthony 8ama « 6082 . ° I 3963.90 '
16 Styvesant Road ¢ Laborer $2183 | $59.76 | S13.98 | 54336 | $4.93. | sz0386 | sico0s
Carmel, NY 10512 . T res 135 sz 2% ) I
Jose Beutista - 8017 o 1.6600: ] !
197 $ Regent St 0 Laborer 5212613 S10292 | 52407 | $34.09 | 5848 | susen | 121436
Port Chester, NY 10573 s}om]snine 23.29 ¥ xw
X
Miguel Bautista - 4848 of: weel
256 Mamavoneck Ave 0 Labarer - szi6.43 | 510292 | 52407 | 53409 | 5848 | saesey |s121436
Mamaroneck, NY 10543 slosoltn]ue 23.29 «se 30 .
John O'Cannor « 8480 o $606.90
S5 MR Plain Road, Unit 3211 ¢ Laborer $3899 | $37.63 | s880 | $22.48 | $210 | su100 | sdvs9p
Danbucy, CT 08811 s{am]ae B.50] s ww
Bayron Suri-Chapa-1945 s R $1.035
45 Stari Avenue 0 Laborer 59040 | so4.19 | Sts.g1 | sd754 | ss29 | sumas | sgiasr
Danbiury, CT 06811 sl fom|w 1450 40 1650 | A !
$1.66008
Sandro Velasquez - 5679 4 )
632 Mamaroneck Avenue 2 Laborer . $206.90 | $102.92 | 52407 | 58409 | se4s 542646 | $1,23359
Mamaronack, NY 10543 1 amf afem B2 w0 ww
i-3
Y Y
L
t
47 1 opiora, it ‘aderally franced a el Vach ta rei rfamtion collecton contkined ¥ 20 G.FR. 3.3, 8.5(e). The Copetend Act
P e ey S A ST e e Sy T U4 e L B
9GER copy o Fadoral to¢ & Bencing tho, o ¢ 4, o Y8 signed " " b Pt g laboras
orm i v prop g 43 DOL nd Focur ) ffed whget
Public Burden Stateomnt \
i etk erly et - m, wistng doia gacvring snd nsiiaining e daa nesded, " 3 Have:
wwosihe ssimates o ary ofher sesact of Dt eofecion, inctiiog e Wags and Hour Divison, US Labor, Fioom 3502, 200 Cosatyon Aveewe, N
Washingion; D.C. 20210
(]




pate _November 28, 2022

Katherine Bicari Office Manager
(Name of Signatory Party) (Tifle)
do hereby stata:,
{1) That } pay or supervise the payment of the persons employed by
Sport-Tech Construction Corp. onthe
(Cantractor or Subconiractor) . .
Begiahan R Basebadl Field 1  that dturing the payrod perfod comenencing on the
(Bullumoorwm
218t gy o _November | 2022 sngendingthe 27HN qmyof  November = 2022
ail persons employed on 53id project hiave beeh paid the full waekly wages eamed, that no rebates have
been or will be made either directly or IndirecSy 10 or on behalf of sald
Sport-Tech Construction Corp. from the full
{Contractor or Subcontractor)

(2) That any WMMrmmﬁmﬁbmmmdhnmmmm
mwmmmwmfamummm ﬂln”::”h:smlnlh-

|
i
(o) WHERE FRINGE BENEFITS ARE PAID IN CASH !

1] — Each laborer or mechanic ksted in the above raferenced payro has been paid,
as indicated on the-payrol, an amount not less than the sum of the applicable
basic hourly wage rate pus the amount of the required fringe benefits as
in the canirect, except as noted in section 4{c) below.

{c) EXCEPTIONS

EXCEPTION (CRAFT) " EXPLANATION

vage rates contained in any wage
mmmmmmwm-ﬁemmmnmmmm

a)mmwmmmmmnmmmmmmuwp
ram registered with Bureau of Apprenticeship an

Trsmumsmnwmuuw mﬂmsﬂmﬂaﬂwuﬂuh-%mmm
%h&quuo(mmﬂwoﬁpmdﬂakmu:dwsuuw

{4) That
(I)ME!EFRINGEBENEHTSAREPNOTOAPPRDVEDPIANS FUNDS, OR PROGRAMS

-]
xxept 85 notad In section 4(cj befow.

NAME AND TITLE
Katherine Bicarl, Ofice Managet

WILLRUAL FALSIRCATION! E) MAY SURIECT THE OR |
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. GEE 1007 OF TITLE 18 AND SECTION 3722 OF

TITLE 81 OF THE UNTED STATES COOE,




U.S. Department of Labor

PAYROLL

(qo ulc.; u&%;ﬂﬂmﬁ“

Lgummn%% wﬁpﬁ--urmmmwpmnnw

" Wage and Houw Division {Far Contractor’s Optional Use; See Instructions at www.dol.goviwhdiformsiwh34Tinstr.htm)
Pessons se fed (o nespond fo the unigss ¥ displays 2 curently valid OMB control number.
- OO CONTRACTOR [~ O BORCONTRAGTOR ;
RANE OF CONTRALTOR m OR. D ADORESS 410 Rﬂl.lB?Z ow ”?':"M'
‘Sport-Tech Canstruction Corp. Brewster, NY 10509 Expires: 07/31(2024
PAYROLL NO. FOR WEEK ENOING ' me Basobd Fleld . PROJECT OR'CONTRACT NO,
" . 12042022 31 Recreation o I cfion, NY' 17533 RFP: 2022-0H3:1 _
] @ o L T DAV AND BATE ) ® Q) @ -
g Fl“- oo wos] e | Fr] S92} S0 OEOUCTIONS i
JAE AND A s A
oloms oesocut secimmy |3 S o o [ o [ o= [ e . o~ wages
(a5, LAST FOUR op ¥, work 2 A Rt : ‘ HODNG | g} avsac TOTAL PND
Jgse Bautista -8017 o 57030, ) . i 1,
197 S Regent St o eborer $20650 | $97.39 | s:ame | s7aa7 | 803 | sassy |Silgrms
Port Chester, NY 10573 . sl || |mi= 2200 #se 260 l
Miguel Bautista - 4848 o 3137080/ |
256 Mamaroneck Ave 0 Labarer si0650 | s9730 | s2z7s | s7em0 | SH0S | satEsy [siisvas
Mamaroneck, NY 10543 Y - 1m |20 22,00 43 269 | -
John) O*Camnor - 8490 ‘ of sy g o A
55 M Prain Road, Unit 3211 ° Laborer-* . sTss | ss7ss | sisds | suds | oswrs | s | STer
Danbusy, CT" 06411 : sl (& e 13.00 u» 23 . A i
Heyron Sark Charia-1945 o ! 1% ‘ _
48 Stait Averfue 0 Laborer - 7 |-52400 | 2088 | w697 | s1547 | S246 | s;sd [ .skos4s
Dnbury, CT 06811 o |l J 675| um ¥
Sandyy Velasquez - 5679 o 1. Nt
632 Mamaroneck. Avenue 2 Laboret 1 - 518722 | $9139 | s | ste7 | §803 | $39434 | SiMdess
Samaroneck, NY 10543 8] 1 e em 20{ us 1w
[0
i
o
8
i -
A
g woik en

prmpatss s pincotpcing, ety

ﬁaﬁ-mmma;‘;@zﬂ%mm&!uu e




Oate _ December 5, 2022

. Katherine Bicari Office Manager
(Name of Signatory Party) (Title)
do hereby state:
(1) That | pay or supervise the payment of the persons employed by
Sport-Tech Construction Corp. onthe
(Contracior or Subconiracior)
Beek Recreation Baseball Field 1 ; that during the.payroll period commencing on the
(Buliding or Work)

ZBh g5 November | 2022  gngendngthe 4 _qeyor Devember | 2022
mmmmmmmmuﬂmmmmeMmMsm
been.or wil ba made elther directly of indirestly to or on behaf of said
Sport-Tech Construction Corp.
{Conteactor of Subcontractor)

md%m:wmdbymypmudhdmdmmwmﬂim or Indirectly
from Mmm\gdwwmlwm panmissible deductions as defined in Pait
R smdwmuncmmm.umamd(«mm.
357; 40 U.S.C. § 3145), and described below; -

from the fuit

leﬂuNswﬂhﬂmﬂmﬂthbtﬂaMpﬂMm
w‘l’fl;at wne-matcruwmw uﬂmm not‘l:uhanu\b

() WHERE FRINGE BENEFTTS ARE PAID IN CASH

—~ Each taborer o

ic fisted in the above

.88 indicated on the payrol, an

in the contract, excent a3 noted i section 4(c) below.

(c) EXCEPTIONS.

payrot has.been peid,
not less than the sum of the applicable
hasic houdly wage'rate-plus the amount of the required fringe benelis as listed

EXCEPTION (CRAFT)

EXPLANATION

|
|
|

|

qpldia' corttained in: e
Mﬁmm,m"-’ ‘Goiform with the wd hé pestarm
mmlmw”mmummwbdmmwmmmwmm

progrem retzistered with -apprenfiseship agency deqa
mmm%umﬂm-mmm Y, mdsbhasm-.mmﬂsfamd

with'the Bursau of Apprenticsship and States Depertrmont of

(4)
s (5} WHERE FRINGE BENEFITS ARE PAID TO'APPROVED PLANS; FUNDS, OR PROGRAMS

0 — I additon to tfe-hasic houtly wage tated peld to.eisch igborer or mechihic fisted. i

the above referenced payrol, olﬁﬁuamitsuw&tmbm
thave hean or wilt be magde fo a;m: of such.eniployees,
axcept as noted In séction 4(c) below.

TAME ANGTITLR
Kathering Bicar, Ofich Manages’

T WALLFUL FALSFICATION OF ANY OF THE ABCVE S

mmmﬂwﬁaﬂgﬂ “v

LI 23S




U.S. Department of Labor PAYROLL

Wage and Hour Division (For Contractor’s Optional Use; See Instructions at www.dol.goviwhd/forms/wh347instr.htm)
Pes q respond (o of jon unjess it displays a currently vaiid OMB conirol nimber.
NAME OF CONTRACTOR [7] ~ OR SUBCONTRACTOR [ ADORESS 441 Route 22 i OMB No :1235-0008
Sport-Tech C: ion Corp. Brewster, NY 10509 Expires: 07/31/2024
PAYROLL NO. FOR WEEK ENOING ’  PROJECT ARD LOCATION PROJECT OR CONTRACT NO. |
12 03/1212023 Beekman Racreation Basaball Field 1 l
31 Road, Hopewell Junction, NY 12533 RFP: 202201131
L] @ o (4] DAY AND DATE 2] (] m ® »
g el ) e ) L ) B DEDUCTIONS \
NARE | 8 M -3 GROSS w"'“,,
{40, LAST FOUR GIGITS OF SOCIAL SECURITY tg YWORK 51 36| V7 [38] 3|30 [Mgory |  pate AUOUNT HOLDNG | ypocone | eve o | 'ms:
oF F CUASSIACATION WORKED. 3 v | evwEp | mes ™ = | omer Fost WEEK
Jose Baufista - 017 ° 78540 ;
197 S Regent St . 0 Laborer $58.06 | 543.69 | 51139 [ 53t.64 $337 $153.38 $632.05
Port Chestel, NY 10573 . . 11.0] s 22 !
Miguel Bautista - 4848 3 $267.75
258 Mamaroneck Ave 0 Laborer S0.14 | S1660 | $388 | $459 | 5122 | s2643 | S2u1:m2-
Mamarpreck, NY 10543 ] an 3.75| usv 180
John Q'Connor-- 8480 s $714,00 -
§§ MAl Ptain Road, Unit 32-11 Iy Laborer $49.49 | $4427 | S1035 | S22.m | $3.25 | 513508 | $578.52
Dinbury, CT 06811 s e I8 (0.0 150 2%
Bayron Sark-Chapa-1945 ° $499.80
45 Starr Avenue [ Labocer - S23.78 | $30:99 31285 $15.93 $227 53022 $419.58
Danbuyy, CT 06811 3 = 7.00] «do xw d .
o
-8
o
1 3
o
L]
L4
|
- p rvrern pue ’] patl GF.R. 5§ 3.3, S.5(8. Te Capsiw Act
m&mmw i - edaraty o Gortracts'ta “Lrish veaekly wapect io BN i sach enplyes duing e precedeg MW'W%MG-
EERS gy § Foderat o . pok 'a igned ] * comec ol tnd
of Bacon wage e DO . b Gty requirad wages
Puliic Burden Statement
wWe e ke ot = enlaclion o 4 -' 0 ") rddy aadebing s h naeded . mm
-y oty other aspect of ik cofecson, Inckading sgesions (G cdddcing s burilen, ‘280 Ber 19 the Adinicirates, Wige and Hour Dividion, LS. Department of Labor. Room $3502, 200 Conatikien Averus; W,
Washinglon, D.C. 20210,
g




Date._ March 13, 2023 '
e {6} WHERE FRINGE BENEFITS ARE PAIDIN GASH

- : Manap Each labore? o inachanic fsind:
S - o i e abov.referinced: Fas. beer,,
' {Name of Signatory Party} {TiNe) a5 incfioateld on the payrol, an mmmmmmww .
4 hereby state: ' mﬁmmmmmmd o raquired fringe banefts as isiad.
(1) That! pay o supeciisetiie g of the parsgns smployed by, = o ‘

SO Tech Construction Gorp. . it H oo
e [ [ e
B awor_ Mach | 2023 sngendigihe 120 dipor__ Wach 2023

e et 1 o 00 s, Bt b ey e

Sport-Tech Construction Comp.

( - 5 = — . _

. m bor biodeduicSons 35 defioed.in Regiasions, Fact
sssum.g mm&g &u&uswwﬁ&:uﬁuﬁ% A grienied (43 Sat. a4,

: smm cesind o 1 Sobtct et the Lotk
t Mﬁmm«%m% tric . pectanmed. T

.m‘n-z Sojeermons inthes ol réxisiured ina Song fte Biprentickaiip:
et e A
) Tha

o) WheRE mpmmmww REPRISVED PLANS, FLNDB, SR PRDGEAN




SWHD

_U.S. Department of Labor PAYROI.L
Wige ahd Hour Diviston {For C r's Optional ize; See Instr dol.goviwhdiformsivh347instr.htm) US. Wy and Hose Divon
Por drot 10 raspond to the ool of mation trfess & displs cearanty valid GME control namire. Rev, Deg, 2008
muewwnmmronm Wmu m‘,oma Ne.12
Spoart-Tech € Comp. am-r NY 10509 Expires: (73112024
PAYROU N FORMWEER EXDING PROJECT UR CGNTRAGT NO,
' ocrealion Hasebal Fleld 1 I
b nenom mM pwel Jurction, NY 12533 RFP: 2022 P11
[ ] ™ ) DAY-AND BWTE ® B : - ™
ég 5] we s wa] ] e[ 5 Deouenods et
NARE, a8 Wil
~ v £143 gl ofana] o aqel ] ane anoss. — ; ol
{45 LAST FOUR DIGITS OF SOCIAL SECURITY M ) @ L] S i oNE | Soog i HOLONG. | ppane: | 2015 T TN ,,;%s
] 1$1.035. 1
Ensique Acosta - 2908 ° ¢
118 Patmer Avenue Laborer 588,04 | s6tas | 50k | 34539 | s4 | s2inme | ssorss
Momarorseck, NY 16543 o s . 145 i e #n T
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oate__ Apel 17,2023
R e ) WHERE FRINGE BENEFITS ARE PAID IN CASH

f Katherine Bicari Office Manager 21 - o
3 fabarer or mechanic fisted in the above referenced payroll has been pald,
{Narme of Signatory Party) (Title) ”Wmhmwmmmmmmah'wﬂ
© ’ . basic houdy wage rate plus the smount of the required fringe benefils as listed
(1) That t pay or supervise the payment of the employed by in the contract, excep! as noted in section 4(c) below. d
of the persons
Sport-Tech Construction Comp. e (c) EXCEPTIONS

{Contracior o Subconiractor)
Boekman Recrealion Basebak Field1 | . that during the payroll petiod commencing on the

(Buliding or Work)

l

EXCEPTION (CRAFT) EXPLANATION !

i

{

100 ayor_ APT__ 2023 aengngie 10 o Apil 2023 '

persons employed on said project have been paid the full weekly wages eamed, that no rebatas have
m«ammammammm«a:md

Sport-Tech Construciion Corp.
{Contractor or Subcontractor)

from the full

wages earmed by any mmeMummmmmm«me
from the full wages eamad by any person, other than p

3 (29 C.FR, Subtitie A}, Issued by the Secietary of {ahor under Ccpdmdl\ctasammded Stat 948,
ss‘gnm,nsmemnsmsmwusc:ssusj.w s

T —

(2) That any payrolls otherwise under this contract required 1o be submitted for the abave period are
WMwmae.mtmev%‘mmsmmwmmmmhmmln:ﬂmth. *
rates thatthe B

wage dlagsifications
mmmnemmmmmmuwmm
awmﬁmunhlq}cdlnmubwsw registaredina au«apptm@cunip
e ‘of Labor, or if wdnrecu:;zmm sd:f:ln‘sm regisiered
'rmw.umdsum orifno qemy a are
whnuuanaudnppremmpm Tralning, United States Departroent of

(4) That

- (a}) WHERE FRINGE BENEFITS ARE PAID TO APPROVET) PLANS, FUNDS, OR PROGBAMS

\ o -

= in addition to the basic hourdy waga rates paid ¥ each iaborer or mechanio fisted in
the

"aboye referenced payroll, payments of fringé benafits’ a3 fisted in the- contract
have been or will be mads to appropriate programs fox the Danai of such employees,
except.as.noted in section 4(c) below,




Date: April 17, 2023
Project: -

Address: 31 Recreation Read

City: Hopewell Juniction, New York 12533

County: Dutchess

State: New Yoik

Owhner? Town of Beekmran.
Contractor:  Sport-Tech Construction Corp.

In the consideration of paymenimade by TOWN OF BEEKMAN té Sport-Tech Corstra

materials, equipinent and séf¥ices fistishedithraugh he period ending April 14,2023 and pursuankto.Paymest Applicatibi #3

in connection with-the project.named above..

* Bonltzact Date:
‘ContractPricet $158;
Net Extias & Detictions:

Beckmian Recreation— Baseball Figld 1.

Adfosted: Conifraet Prices

Amonnit-Previously Paidy,
Cugrent Payment Due:  §52.72
‘Balance Due:

ctoRCom, forall viork, fibor,

an v o ot 1

ten o et 3o s S o ¢

! .

The UNDERSIGNED hereby releases the;Cofitractot/Subofitinsto listéd dbove; through fhe:date of this Partial Relbase
and Waiver of Lien, from any and all claims and demands of every.kind-and ¢haracfer, dficluding, it iof Himited to, Jlaim
for labor and/or materials dhd/ar‘equiprivért and/di additional worl afid/orsdélays unlfer the afresaid contract in any way:
growing ‘out of or connected with said contract. The-undersigned.does heeby coveridiit and agreeaor toclaim vefile o
mechanic’s lien or any dther lien against the contract.and/6t premises for materials-furnished or labor performediin |
connection with such a project to date listed above. |
The - UNDERSIGNED further warranits thit:

1)) All subcontractors émployed by thenadersigned upon this project have beersfilly paid to this-date-hereof;

2) All workmen.employed by it or'its subcintractors ypon:this projecthave been:fiilly- paid to: this:daté heré“cf;‘

3) All materiaimen from whom the undersigned or its subeontractors: have-purchased misterials tised i this
project have been paid forthe materials-delivered on.or prior to this date;

4) None of such warkitien and/or matetialmen have any ¢lgims or demand or right.oflien; and
5  Heishn anthorized:officer with filll powerto execute this Partial Rlease and Waiverof Lien.

IN WITNESS WHEREOF, the contractor or subcoritristor-fiuned befow iias execnted this Rarfial Release andl
Lien Waiver this 17% day of April, 2023.

¥

CONTRACTOR/SUBCONTRACTOR;

Sigrture; T 2
Print'Nanfe; Robert Tranchida
Title: Secretary’




STATE OF NEW YORK )

: )
COUNTY OF Yitngm ) N

|
!
|
!
|
!
|
|
l

On this 17th of April, in the year 2023, before me personally came Robéit T ranchxda, to me knox!vn,

who, being by me duly sworn, did depose and say that he resides at 14 Scotts Lane, South Salem, NY10590 that
he is the President of the Sport-Tech Construction Corp., the corporation dmcmbed in and which executed!the
ame therefo by authority of the Board of

foregoing Partial Release and Lien Waiver, and that he sxgned is

Directors of the corporation.

jolden

Notary Publlc NewYork

Reg. No. 0 1696216912

My Commiission Explres Fe
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t .
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|




